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to the Government for acts and omissions of his own employees and for any Subcontractor(s) and their 
employees. 

(bl Subject In exisIing law. regulaOOns aroJor _ po:Msions 01 lIlis _ onJef. legal or 
undocumented -.. wiI not be employed by the Cotmodor. or _ IIlis oonIracl The CoorncIDf wiI 
ensure that this provision is expressty incorpOI ated into ant and at suboontrac:ts or subordinate 
agreemenls issued in support of this contract.. 

H.10 - STANDARDS OF CONDUCT AT GO\IERHMENT INSTALLATlONS 

(al The ~ shaI be responsilIe for m"'>la.,ing _. s'a"danls 01 """*""" oompelency. 
oondud. appearance. and inlegrity and shaI be responsilIe for ~ such disciIlIiray action _ 
respect to his empk>yees, as may be necessary. The COIlliactor is also responsilIe tor ensuring that 
his employees do oot disturb paper on desks, open desk d~ or cabinets Of use Government 
telephones, except as authorized. 

(bl If due 10 the_or neglect 01 the eoo_. his ~ ... Of empk>yees. any GoIIefm",t property. 
eq<JiJlmeo~ sIod<. Of soll1Pies are los! Of damaged ruing perfunnanoe 0I11lis _ onJef. the CoobadXlr 
shaI be responsilIe for such _ Of damage and the ~ at is option. may _ require the 
eoo_ '" replace all property Of 10 I1!irnbu<>e the GoYemment fOr the lui value 01 the lost or 
damaged property subject 10 the limilations of the NOI1f1 Carolina Tort Clams Ad 

(cl The ConbactDr is __ fOr maiVaifling assigned space(s) in a clean and ordeI1y fashion 

during the """"" 0I1his _ onJef. FurnitlJre as may be assigned '" the space(s) shall """'"" in place 
and not Il!!Tl<>I'ed from ....... Allelephones are fOr oonduding _ GovemmenI business Ofiy. The 
ConIrador is __ for exercising COf'oCroI CNef aI solpplies. mariaIs. and equipment 01 a 
personal or company nature. 

H.11 - CONTRACT CLOSEOUT 

(1) Upoo oompletion 01 01 e_ under iIlis conlTacl, the conbact will be dosed out in a timely 
manner in accordance with FAR 4.804 and contractual requirements. 

The Contractor shan request from the COTR a signed certificate of completion stating: 

"I CERTIFY THAT ALL REQUIREMENTS UNDER CONTRACT NO. 
HAVE BEEN SATISFACTORILY COMPLETED AND ACCEPTED BY - •• --:= 
SIGNATURE OF 
GOVERNMENT OFFlCfAL ____________ DATE. _____ " 

(2) After the initial Contractor request for the Govemment-endorsed completion certification has 
been performed, no additional requests are required. 

(3) In addition to the above, Ule Contractor shall: 
• Initiate ~me/y closeou1 of subconbacts 
• Oisposibon property, as required 
• Disposition Classified materials, if any 
• Submit Interim Final Invoices using "claimed- rates 

NOTE: The contractor's requirement to request a signed cerUftCate of completion described in (1) 
above, may be satisfied by the Contracting Offlcer's Representative submMing a statement 01 
completion substantially similar to the one identified abo..e to Ihe cognizant Contracting OffICer in 
advance o( the contractor's request. Electronic mail notifications are authorized. 
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SECTION I - CONTRACT CLAUSES INCORPORATED BY REFERENCE 

1.1 - FEDERAL ACQUISITION REGULATION (48 CFR CHAPTER 1) CONTRACT CLAUSES 
INCORPORATED BY REFERENCE 

CLAUSE 
52.202-1 
52.203·3 
52.203-5 
52.203-6 
52.203-7 
52.203-8 

52.203-10 
52.203-12 

52.204-4 
52.204-7 
52.209-6 

52.215-2 
52.215-8 
52.215-10 
52.215-11 
52.215-12 
52.215-13 
52.215-14 
52.215-15 
52.215-18 

52.222-1 
52.222-3 
52.222-4 

52.222-21 
52.222-26 
52.222-35 

52.222-36 
52.222-37 

52.222-38 
52.223-6 
52.223-14 
52.224-1 
52.224-2 
52.225-8 
52.225-13 
52.227-1 
52.227-2 
52.227-10 
52.227-11 
52.227-14 
52.227-16 
52.228-7 

TITLE AND DATE 
Definitions (Dec 2001) 
Graluities (Apr 1984) 
Covenant Against Contingent Fees (Apr 1984) 
Restrictions on Subcontractor Sales to the Government (JuI1995) 
Anti-Kickback Procedures (JuI1995) 
Cancellation, Rescission, and Recovery of Funds for Illegal or Improper Activity 
(Jan 1997) 
Price or Fee Adjusbnent for Illegal or Improper Activity (Jan 1997) 
Limitation on Payments to Influence Certain Federal Transactions 
(Jun 1997) 
Printed/Copied Double-Sided on Recycled Paper (Aug 2000) 
Central Conlraclor Registration (0cI2003) 
Protecting the Government's Interest when Subcontracting with Contractors 
Debarred, Suspended, Of Proposed for Debarment (JuJ 1995) 
Audit and Records-Negotiation (Jun 1999) (Alternate II) 
Order of Precedence-Uniform Contract Fonnat (Oct 1997) 
Price Reduction for Defective Cost or Pricing Data (Oct 1997) 
Price Reduction for Defective Cost or Pricing Oata----Modifications (Oct 1997) 
Subcontractor Cost or Pricing Data (Oct 1997) 
Subcontractor Cost or Pricing Data-Modifications (Oct 1997) 
Inlegrily of Unrt Prices (0cI1997) 
Pension Adjustments and Asset Reversions (Dec 1998) 
Reversion or Adjustment of Plans for Post-Retirement Benefits (PRB) other than 
Pensions (0cI1997) 
Notice 10 !he Government of Labor Disputes (Feb 1997) 
Convict Labor (Aug 1996) 
Conlracl WOf1< HoofS and Safely Standards AcI-Overtime COmpensation (Sep 
2000) 
Prohibition on Segregated Facilities (Feb 1999) 
Equal Opportunity (Apr 2002) 
Equal Opportunity for Disabled Veterans, Veterans of the Vretnam Era, and Other 
Eligible Velerans (Dec 2001) 
Affirmative Action forWOfkers with Disabilities (Jun 1998) 
Employment Reports on Disabled Veterans, Veterans of the Vietnam Era, and 
Other Eligible Veterans (Dec 2001) 
Compliaoce with Veterans' ErnpkJyment Reporting Requirements (Dec 2001) 
Drug-Free Workplace (May 2001) 
Toxic Chemical Release Reporting (Aug 2003) 
Privacy Ad Nolificalion (Apr 1984) 
Privacy Ad (Apr 1984) 
Duty-Free Entry (Feb 2000) 
Restrictions on Certain Foreign Purchases (JuI2000) 
Authorization and Consent (July 1995) (Aftemate I) 
Notice and Assistance Regarding Patent and Copyright Infringement (Aug 1996) 
FiUng of Palent Applicalions-Classified Subject M_r (Apr 1984) 
Patent Rights - - Ownership by the Contractor (Dec 2007) 
Rights in Data-General (Jun 1987) (Alternate II) (Alternate IV) 
Additional Data Requirements (Jun 1987) 
Insurance-liabiljty to Third Persons (Mar 1996) 
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CLAUSE 
52.230-2 
52.230-3 
52 .2~ 
52.230-7 
52.232-9 
52.232-1 
52.232-17 
52.232-20 

52.232-22 

52.232-23 
52.232-25 
52.232-33 

52.233-1 
52.233-3 
52.233-4 
52.239-1 
52.242-1 
52.242-3 
52.242-4 
52.242-13 
52.243-2 
52.243-6 
52.243-7 
52.244-2 
52.244-5 
52.24<1-0 

52.245-1 
52.245-17 
52.245-18 
52.245-19 
52.246-23 
52.248-25 
52.247-1 
52.248-1 

52.249-6 
52.249-1' 
52.251 -1 
52.252-2 
52.253-1 

HSHQDC-08-C-00100 

TITlE AND DATE 
Cost Accounting Standards (Apr 1998) 
Disclosure and Consislency 01 Cost Accounting Practices (Apr 1998) 
Administration of Cost Accounting Standards (Apr 2005) 
Proposal D~os1 Accounting Practice Changes (Apr 2005) 
Linlitation 00 Withholding of Payments (Apr 1964) 
Payments (Apr 1964) 
Interest(Jun 1996) 
Limitation of Cost (Apr 1964) 
(Applies ~ this contract contains fuly funded ~ne items.) 
Limitation of Funds (Apr 1964) 
(Applies if this contract contains incrementally funded line items.) 
Assignment of Claims (Jan 1986) and Altemate I (Apr 1984) 
Prompt Payment (May 2001) and Altemate I (0C12OO1) 
Payments by Electronic Funds Transfer~ntral Contractor Registration (May 
1999) 
Disputes (Dec 1998) and Alternale I (Dec 1998) 
Protest After Award (Aug 1996) and Altemate I (Jun 1985) 
Applicable Law for Breach of contract Claim (Oct 2004) 
Privacy or Security Safeguards (Aug 1996) 
Notice of Inlent to Disallow Costs (Apr 1984) 
Penalties for Unallowable Costs (May 2001) 
Certification 01 Finallndirec1 Costs (Jan 1997) 
Bankruplcy (Jul 1995) 
Change!>-Cool-Reimbursement (Aug 1987) and All V (Apr 1964) 
Change Ckder Accounting (Apr 1964) 
Notification of Changes (Apr 1964) 
Subcontracts (Mar 2005) And Alternate 1 (Mar 2005) 
Competition in Su_ng (Dec 1996) 
Subcontracts for COmmercial Items and Commercial Components 
(Dec 2001) 

Government Property (June 2007) (Alternate II) 
Special Tooling (May 2004) 
Special Test Equipment (Feb 1993) 
Govemment Property Furnished "AS IS· (Apr 1964) 
Limitabon of Liability (Feb 1997) 
limitation of liability-Services (Feb 1997) 
Commercial Bill of Lading Notations (Apr 1964) 
Value Engineering (Feb 20(0) 
(Appties if thts contract equals or exceeds $100,000.) 
Termination (Cost-Reimbursement) (Sop 1996) 
Excusable Delays (Apr 1964) 
Government Supply Sex",:es (Apr 1964) 
Clauses Incorporated by Reference (FEB 1998) 
Computer Generated Fonns (Jan 1991) 

1.2 - FBlERALACQU1SITlON REGUlATION 148 CFR CHAPTER 1) CLAUSES INCORPORATED 
IN FUlL TEXT 

FAR 52_204-2 SECURITY REQUIREMENTS (AUG 1996) 

(a) This clause apples to the extent that this contract involves access to infonnation classified 
Secret. 
(b) The Contractor shall compty with -
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(1) The Security Agreement (00 Form 441), including the Nalionallndustrial Security Program 
Operating Manual (000 S220.22-M); and 

(2) Any revisions to that manual, notice of which has been furnished to the Contractor. 

(c) If, subsequent to the date of this contract, the security dassificaUon or security requirements 
under this contract are changed by the Government Md if the changes cause an increase or 
decrease in security costs or otherwise affect any other term or condrtton of this contract, the 
contract shaft be sutJtect to an equitabfe adjustment as if the changes were directed uodef the 
Changes dause of this contract. 

(d) The Contractor agrees to insert terms that conform substantially to the language of this 
clause, including this paragraph (d) but exduding any reference to the Changes clause of this 
contract, in all subcontracts under this contract that involve access to dassified infonnation. 

Alternate I (Apr 1984 

(e) If a change in security requirements, as provided in paragraphs (b) and (e), results 

(1) in a change in the security ctassffication of this contract or BrlIj of its elements 
from an undassffied status or a lower classification to a higher classification , or 

(2) in more restrictive area controls than previousJy required, the Contractor shall 
exert every reasonable effort oompatible with the Contractor's established 
policies to continue the performance of work under the contract in compliance 
with the change in security daSSification or requirements. If, despite reasonable 
efforts, the Contractor determines that the continuation of work under this 
cootract is not ~ because at the change in security classification or 
requirements, the Contractor shall notify the Contracting 0fficeI' in wriOOg. Unt~ 
resolution 0/ the problem is ~ by the Conbactirog Officer, the COflbactoo shaN 
continue safeguarding all dassified material as required by ttNs rontract 

(f) After receiving the written notification, the Contracting Officer shall explore the circumstances 
surrounding the proposed change in security classification or requirements. end shall endeavor to 
work out a mutually satisfactory method whereby the Contractor can continue performance of the 
work under this contract 

(g) If, 15 days aner receipt by the Conlracting Officer of the notification of the Con_s slated 
inability 10 proceed, 

(1) the application 10 !his conlract o/the change in securi1y -.-or 
requirements has not been wilhdrawn, Of 

(2) a mutuaHy satisfactory method for continuing performance of WOIk under this 
contract has not been agreed upon, the Contractor may request the Contracting 
Offioet to terminate the contract in whote or in part The Contracting Officer shall 
terminate the contract in whole or in part, as may be appropriate, and the 
termination shafl be deemed a termination lUlder the terms of the Terrninabon for 
the Conventeoce of the Government clause. 

(End of clause) 
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FAR 52.215-19 NOTIFICATION OF OWNERSHIP CHANGES (OCT 1997) 

(a) The Contractor shall make the following notifications in writing: 

(1) When the Contractor becomes aware that a change in its ownership has occurred, or 
is certain to occur, that could resutt ~ changes in the valuation of its capitalized assets in 
the accounting records, the Contractor shatl notify the Administrative Conb"acting Officer 
(ACO) _in 30 days. 

(2) The COOIradOf shall also nctify !he AGO within 30 days _ ... changes 10 asset 
valuations or any other cost changes have ~ed or are certain to occur as a resutt of 
a change in ownership. 

(b) The Contractor shall -

(1) Maintain current, accurate, and complete inventory records of assets and their costs; 

(2} Provtde the ACO or designated representative ready access to the records upon 
request; 

(3) Ensure that all individual and grouped assets, their capitalized values. accumulated 
depreciation or amortization, and remaining useful ~ves are identified accurately before 
and after each of the Contractor's ownership changes; and 

(4) Retain and continue to maintain depreciation and amortization schedules based on 
the asset records maintained before each Contractor ownership change. 

(c) The Contractor shal include the substance of ttws clause in aU subcontracts under this 
oonlrad that ..-!he applicability requirement of FAR 15.408(k). 

(End 01 clause) 

FAR 52.215-21 REQUIREMENTS FOR COST OR PRICING DATA OR INFORMATION OTHER 
THAN COST OR PRICING DATA-MODIFICATIONS (OCT 1997) AND ALTERNATES II (OCT 
1997) AND HI (OCT 1997) 

(a) Exceptions from cost or pricing data. 

(1) In lieu of submitting cost or pricing data for modifications under lIIis contract, for price 
ad;ustments expected to exceed the threshoki set forth at FAR 15.403-4 on the date of 
the agreement on price or the date of the award, whichever is later. the Contractor may 
submit a written request for exception by submitting the information described in the 
following subparagraphs. The Contracting Officer may require additional supporting 
information, but only to the extent necessary to determine whether an exception should 
be granted, and whether the prlce is fair and reasonable -

(i) Identification of the law or regulation establishing the price offered. If the price 
is controlled under law by periodic rulings, reviews, or similar actions of a 
goverrvnenlal body, atlacl1 a copy of !he controlling document, unless ~ was 
previously submitted 10 !he contractirlg office. 

(ii) Information on modifications of contracts or subcontracts for commercial 
items. 
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(1) The original contract or subcontract was granted an 
exception from oost or pcicing data requirements because the 
price agreed upon was based on adequate price competition or 
prices set by law or regulation, or was a contract or subcontract 
for the acquisition of a commercial item; and 

(2) The modification (to the contract or subcontract) is not 
exempted based on one of these exceptions, then the Contractor 
may provide intonnatioo to establish that the modification would 
not change the contract or subcontract from a contract or 
subcontract for the acquisition of a commertial item to a contract 
or subcontract for the acquisition of an rtem other than a 
commercial item. 

(8) For a commercial item exception, the Contractor shaH provide, at a 
minimum, information on prices at which the same item or similar items 
have previously been sold that is adequate for evaluating the 
reasonableness of the price of the modification. Such information may 
include -

(1) For catatog items, a copy of or identification of the catalog 
and its date, or the appropriate pages for the offered items, or a 
statement that the catalog is on file in the buying office to which 
the proposal is being submitted. Provide a copy or describe 
current discount policies and price lists (published or 
unpublished), e.g., wholesale, original equipment manufacturer, 
or reseller. Also explain the basis of each offered price and its 
relationship to the established catalog price, including how the 
proposed price relates to the price of recent sates in quantities 
similar to the proposed quantities. 

(2) For market-priced items, the source and date or period of the 
market quotation or other basis for market prlce, the base 
amount, and applicable discounts. In addition, describe the 
nature of the market 

(3) For items included on an active Federal Supply Service 
Multiple Award Schedule contract, proof that an exception has 
been granted for the schedule item. 

(2) The Contractor grants the Contracting Officer or an authorized representative the right 
to examine, at any time before award, books, records, documents, or other direcUy 
pertinent records to verify any request for an exception under th;s dause, and the 
reasonableness of price. For items priced using catalog or lllaJ'ket prices, or law or 
regulation, access does not extend to cost or profit information or other data relevant 
solely to the Contractor's determination of the prices to be offered in the catalog or 
marketplace. 

(b) Requirements for cost or pricing data. If the Contractor is not granted an exception from the 
requirement to submit cost or pricing data, the following applies: 
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(1) The Contractor shall submit cost or pricing data and supporting attachments in 
accordance with Table 15-2 of FAR 15.408. 

(2) As soon as practicable after agreement on price, but before award (except for 
unpriced actions), the Contractor shall submit a Certificate of Current Cost or Pricing 
Data, as prescribed by FAR 15.406-2. 

(e) When the proposal is submitted, also submit one copy each to: 

(1) the Administrative Contracting Officer, and 
(2) the Contract Auditor. 

(d) Submit the cost portion of the proposal via the following electronic media: Microsoft Excel 

(End of clause) 

FAR 52.216·7 ALLOWABLE COST AND PAYMENT (DEC 2002) 

(a) Invoicing. 

(1) The Government will make payments to the Contractor when requested as work 
progresses, but (except for small business concerns) not more often than once every 2 
weeks, in amounts determined to be allowable by the Contracting Officer in accordance 
wfth Federal Acquisition Regulation (FAR) Subpart 31.2 in effect on the date of this 
contract and the terms of this contract The Contractor may submit to an authorized 
representative of the Contracting Officer, in such fonn and reasonable detail as the 
representative may require, an invoice or voucher supported by a statement of the 
claimed allowable cost for perfonning this contract. 

(2) Contract financing payments are not subject to the interest penalty provisions of the 
Prompt Payment Act Interim payments made prior to the final payment under the 
contract are contract financing payments, except interim payments if this contract 
contains ANemate I to the clause at 52.232~25. 

(3) The designated payment office will make interim payments for contract financing on 
the 30* day after the designated billing office receives a proper payment request. In the 
event that the Government requires an audit or other review of a specific payment 
request to ensure compliance with the terms and conditions of the contract, the 
designated payment office is not compelled to make payment by the specified due date. 

(b) Reimbursing costs. 

(1) For the purpose of reimbursing allowable costs (except as provided in subparagraph 
(b){2) of this clause, with respect to pension, deferred profit sharing, and employee stock 
ownership plan contributions), the tenn ·costs" includes only-

(i) Those recorded costs that, at the time of the request for reimbursement, the 
Contractor has patd by cash, check, or other form of actual payment for items or 
services purchased directiy for the contract; 

(ii) When the Contractor is not de~nquent in paying costs of contract perfonnance 
in the ordinary course of business, costs incurred, but not necessarily paid, for-
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(A) Supplies and services purchased directly for the contract and 
associated financing payments to subcontractors, provided payments 
determined due will be made-

(1) In accordance with the terms and conditions of a subcontract 
or invoice; and 

(2) Ordinarily within 30 days of the submission of the 
Contractor's payment request to the Government; 

(B) Materials issued from the Contractor's inventory and placed in the 
production process for use on the contract; 

(C) Direct labor; 

(0) Direct travel; 

(E) Other direct in-house costs; and 

(F) Properly allocable and allowable indirect costs, as shown in the 
records maintained by the Contractor for purposes of obtaining 
reimbursement under Government contracts; and 

(iii) The amount of financing payments that have been paid by cash, check or 
other form of payment to subcontractors. 

(2) Accrued costs of Contractor contributions under employee pension plans shall be 
excluded until actually paid unless-

(i) The Contractor's practice is to make conbibutions to the retirement fund 
quarterly or more frequently; and 

(ii) The contribution does not remain unpaid 30 days after the end of the 
applicable quarter or shorter payment period (any contribution remaining unpaid 
shaH be excluded from the Contractor's indirect costs for payment purposes). 

(3) Notwithstanding the audit and adjustment of invoices or vouchers under paragraph (g) 
of this clause, allowable indirect costs under this contract shall be obtained by apptying 
indirect cost rates established in accordance with paragraph (d) of this ctause. 

(4) Any statements in specifications or other documents incorporated in this contract by 
reference designating performance of services or furnishing of materials at the 
Contractor's expense or at no cost to the Government shaa be disregarded for purposes 
of cost-reimbursement under this clause. 

(c) Small business concerns. A small business concern may receive more frequent payments 
than every 2 weeks 

(d) Final indirect cost rates. 
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(1) Final annual indirect cost rates and the appropriate bases shaD be established in 
accordance with Subpart 42.7 of the Federal Acquisition RegulatiOn (FAR) in effect for 
the period covered by the indirect cost rate proposal. 

(2) 

(i) The Contractor shall submit an adequate final indirect cost rate proposal to the 
Contracting Officer (or cognizant Federal agency official) and auditor within the 6-
month period following the expiration of each of its fiscal years. Reasonable 
extensions, for exceptional circumstances only, may be requested in writing by 
the Contractor and granted in writing by the Contracting Officer. The Contractor 
shall support its proposal with adequate supporting data. 

(ii) The proposed rates shall be based on the Contractor's actual cost experience 
for that period. The appropriate Government representative and the Contractor 
shall establish the final indirect cost rates as promptly as practical after receipt of 
the Contractor's proposal. 

(3) The Conb'actor and the appropriate Government representative shall execute a 
written understanding setting forth the final indirect cost rates. The understanding shall 
specify 

(i) the agreed-upon final annual indirect cost rates, 

(ii) the bases to whK:h the rates apply, 

(iii) the periods for which the rates apply, 

(iv) any spedfic indirect cost items treated as direct costs in the settlement. and 

(v) the affected contract and/or subcontract. identifying any with advance 
agreements or special terms and the appticable rates. 

The understanding shall not change any monetary ceiling, contract obligation, or 
specific cost allowance or disalk>wance provtded for in this contract. The 
understanding is incorporated into this contract upon execution. 

(4) Failure by the parties to agree on a final annual indirect cost rate shall be a dispute 
within the meaning of the Disputes clause. 

(5) Within 120 days (or longer period if approved in writing by the Contracting Officer) 
after setHement of the final annual indirect cost rates for all years of a physically complete 
contract. Contractor shall submit a completion invoice or voucher to reflect the settled 
amounts and rates. 

(6) 

(i) If the Contractor fails to submit a com~tion invoice or voucher within the time 
specified in paragraph (d)(5) of this clause, the Contracting Officer may-

(A) Determine the amounts due to the Contractor under the contract; and 
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(8) Record this determination in a unilateral modification to the contract. 

(ii) This determination constitutes the final decision of the Contracting Officer in 
accordance with the Disputes clause. 

(e) Billing rates. Until final annual indirect cost rates are estabfished for any period, the 
Government shall reimburse the Contractor at billing rates established by the Contracting Officer 
or by an authorized representative (the cognizant auditor), subject to adjustment when the final 
rates are established. These billing rates-

(1) Shall be the anticipated final rates; and 

(2) May be prospectively or retroactively rev;sed by mutual agreement at either party's 
request, to prevent substantial overpayment or underpayment 

(f) Quick-closeout procedures. Quick-closeout procedures are applicable when the conditions in 
FAR 42.708(a) are satisfied. 

(9) AUdd. At any time or times before final payment, the Contracting Officer may have the 
Contractor's invoices or vouchers and statements of cost audited. Any payment may be -

(1) Reduced by amounts found by the Contracting Officer not to constitute allowable 
costs; or 

(2) Adjusted for prior overpayments or underpayments. 

(h) Final payment. 

(1) Upon approval of a completion invoice or voucher submitted by the Contractor in 
accordance with paragraph (d)(5) of !his clause, and upon the Contractors compliance 
with all terms of th~ contract, the Government shall prompUy pay any balance of 
allowable costs and that part of the tee (if any) not previously pakl. 

(2) The Contractor shall pay to the Government any refunds, rebates, credits, or other 
amounts (including interest, if any) accruing to or received by the Contractor or any 
assignee under this contract, to the extent that those amounts are properly allocable to 
costs for which the Contractor has been reimbursed by the Government Reasonable 
expenses incurred by the Contractor for securing refunds, rebates, credtts, or other 
amounts shall be allowable costs if approved by the Contracting Officer. Before final 
payment under this contract, the Contractor and each assignee whose assignment is in 
effect at the time of finaf payment shall execute and deliver -

(i) An assignment to the Government, in form and substance satisfactory to the 
Contracting Officer, of refunds, rebates, cred;ts, or other amounts (including 
interest, ~ any) property allocable to costs for which the Contractor has been 
reimbursed by the Government under this contract; and 

(ii) A release discharging the Government, its officers, agents, and empk:Jyees 
from all liabilities, obligations, and claims arising out of or under this contract, 
except -

(A) Specified claims stated in exact amounts, or to estimated amounts 
when the exact amounts are not known; 
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(8) Claims (including reasonable incidental expenses) based upon 
liabilities of the Contractor to third parties arising out of the perfonnance 
of this contract; provided, that the claims are not known to the Contractor 
on the date of the execution of the release, and that the Contractor gives 
notice of the claims in writing to the Contracting Officer within 6 years 
following the release date or notice of final payment date, whichever is 
earlier; and 

(C) Claims for reimbursement of costs, including reasonable incidental 
expenses, incurred by the Contractor under the patent clauses of this 
contract, excluding, however, any expenses arising from the Contractor's 
indemnification of the Government against patent liability. 

(End of clause) 

FAR 52.216-8 FIXED FEE (MAR 1997) 

(a) The Government shall pay the Contractor for performing this contract the fixed fee specified in 
the Schedule. 

(b) Payment of the fixed fee shall be made as specified in the Schedule; provided that after 
payment of 85 percent of the fixed fee, the Contracting Officer may withhold further payment of 
fee until a reserve is set aside in an amount that the Contracting Officer considers necessary to 
protect the Governmenfs interest This reserve shaU not exceed 15 percent of the total fixed fee 
or $100,000, whtchever is less. The Contracting Officer shall release 75 percent of a/l fee 
withholds under this contract after receipt of the certified final indirect cost rate proposal covering 
the year of physical competion of this contract. provided the Contractor has satisfied aU other 
contract terms and conditions, including the submission of the final patent and royalty reports, 
and is not delinquent in submitting final vouchers on prior years' settlements. The Contracting 
Officer may release up to 90 percent of the fee withholds under this contract based on the 
Contractor's past performance related to the submission and settlement of final indirect cost rate 
proposals. 

FAR 52.217-8 OPTION TO EXTEND SERVICES (NOY 1999) 

The Government may require continued performance of any services within the limits and at the 
rates specified in the contract These rates may be adjusted only as a result: of revisions to 
prevailing labor rates provided by the Secretary of Labor. The option provision may be exercised 
more than once, but the total extension of performance hereunder shall not exceed 6 months. 
The Contracting Officer may exercise the option by written notice to the Contractor within 30 days 
of contract expiration date. 

(End of Clause) 

FAR 52.222-2 PAYMENT FOR OVERTIME PREMIUMS (JUl1990) 

(a) The use of overtime is authorized under this contract if the overtime premium cost does not 
exceed Zero to) or the Overtime Premium is paid for work that is: 

(1) Necessary to cope with emergencies such as those resulting from accidents, natural 
disasters, breakdowns of production equipment, or occasional production bottlenecks of 
a sporadic nature; 
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(2) By indirect-labor employees such as those performing duties in connection with 
administration, protection, transportation, maintenance, standby plant protection, 
operation of utilities, or accounting; 

(3) To perform tests, industrial processes, laboratory procedures, loading or unloading of 
transportation conveyances, and operations in flight or afloat that are continuous in 
nature and cannot reasonably be interrupted or com~eted otherwise; or 

(4) That will result in lower overall costs to the Government. 

(b) Ally request for estimated overtime premiums that exceeds the amount specified above shall 
include all estimated overtime for contract completion and shall-

(1) Identify the work unit; e.g., deparbnent or section in which the requested overtime will 
be used, together wtth present workload, staffing, and oUter data of the affected unit 
sufficient to permit the Contracting Officer to evaluate the necessity for the overtime; 

(2) Demonstrate the effect that denial of the request will have on the contract delivery or 
performance schedule; 

(3) Identify the extent to which approval of overtime would affect the performance or 
payments in connection with other Government conbacts, together with identification of 
each affected contract; and 

(4) Provide reasons why the required 'NOI"k cannot be performed by using multishift 
operations or by empklying additional personnel. 

(End of clause) 

FAR 52.252-2 CLAUSES INCORPORATED BY REFERENCE (FEB 1998) 

This contract incorporates one or more clauses by reference, with the same force and effect as if 
they were given in full text. Upon request. the Contracting OffICer wiD make their fuD text available. 
Also, the full text of a clause may be accessed electronically at thisJthese address(es): 

http://www _ arnet. gov 

http://farsite.hill.at.mil 

(End of dause) 

FAR 52.252-4 ALTERATIONS IN CONTRACT (Apr 1984) 

Portions of this contract are altered as follows: NONE 

(End of clause) 

FAR 52.252-6 AUTHORIZED DEVIATIONS IN CLAUSES (Apr 198-4) 

31 
epic.org 14-10-13-DHS-FOIA-20150402-Production 000078



HSHQDC-08-C-00100 

(a) The use in this solicitation or contract of any Federal Acquisition Regulation (48 CFR 
Chapter 11 clause with an authorized deviation is indicated by the addition of "(DEVIATION)" 
after the date of the clause. 

(b) The use in this solicitation or contract of any Department of Homeland Security Acquisition 
Regulation (48 CFR Chapter 30) clause with an authorized deviation is indicated by the addition 
of "(OEVIATIONr after the name of the regulation. 

(End 01 clause) 

1.3 - DEPARnIENT OF HOMELANO SECURITY ACQUISITfON REGULATION (48 CFR CHAPTER 
30) CLAUSES fNCORPORAlB> IN FULL 1EXT 

HSAR 3052.204-70 SECURITY REQUIREMENTS FOR UNCLASSIFIED INFORMATION 
TECHNOLOGY RESOURCES (DEC 2003) 

(a) The Contractor shaU be responsible for Information Technology (IT) security for all systems 
connected to a DHS netwOlk or operated by the Contractor for DHS, regardless of location. This 
clause applies to all or any part of the contract that indudes infonnation technology resources or 
services for which the Contractor must have physical or electronic access to sensitive information 
contained in DHS unclassified systems that directly support the agency's mission. The security 
requirements include, but are not limited to, how the Department of Homeland Security's sensitive 
information is to be handled and protected at the Contractor's site, (including any information 
stored, processed, or transmitted using the Contractor's computer systems), the background 
investigation and/or clearances required, and the facility security required. This requirement 
includes information technology, hardware, software, and the management, operation, 
maintenance, programming. and system administration of computer systems. networks, and 
telecommunications systems. Examples of tasks that require security provisions include-

(1) Acquisition, transmission or analysis of data owned by 01-15 with significant replacement cost 
should the contractor's copy be corrupted; and 

(2) Access to DHS networks or computers at a level beyond that granted the general public, (e.g. 
such as bypassing a firewall). 

(b) At the expiration of the contract, the contractor shall return aU sensitive DHS information and 
IT resources provided to the contractor during the contract, and a certification that all DHS 
infonnation has been purged from any contractor-owned system used to process DHS 
information. Organizational eJements shall conduct reviews to ensure that the security 
requirements in the contract are impenented and enforced. 

(c) The Contractor shall provide, implement, and maintain an IT Security Plan. This ptan shall 
describe the processes and procedures that will be followed to ensure appropriate security of IT 
resources that are developed, processed, or used under this contract The plan shall describe 
those parts of the contract to which this clause applies. The Contractor's IT Security Plan shall be 
compliant with Federal laws that include, but are not limited to, the Computer Security Act of 1987 
(40 U.S.C. 1441 et seq.), and the Government Infonnation Security Reform Act of 2000, and the 
Federal Information Security Management Act of 2002. The plan shan meet IT security 
requirements in accordance with Federal policies and procedures that include, but are not limited 
to OMB Circular A-130, Management of Federal Information Resources, Appendix III, and 
Security of Federal Automated Information Resources; 

(d) Within 120 days after contract award, the contractor shall submit for approval an IT Security 
Plan. This plan shall be consistent with and further detail the approach contained in the offeror's 
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proposal or quote thai resulted in the award of this oontract and in compliance with the 
requirements stated in this cIause_ The plan, as approved by the Contracting Officer, shall be 
incorporated into the contract as a compliance document 

(e) Within 6 months after contract award, the contractor shall submit wrrtten proof of IT Security 
accreditation to OHS for approval by the DHS Contracting Officer. Accreditation will be according 
to the criteria of the Homeland Security Information Technology Security program Publication, 
DHS MD 4300.Pub, Volume I, Poky Guide, Part A. Sensitive Systems, which is available from 
the Contracting Offlcer upon request This accreditation wiI indude a final security plan. risk 
assessment. security test and evaluation. and disaster recovery ptanlcontinuity of operations 
plan. This acaeditalion, wilen accepIed by the Contracting Officef, shall be inoofpof'aIed into the 
contract as a compliance document and shall include a final security plan, a risk assessment, 
security test and evaluation, and disaster recovery/continuity of operations plan. The contractor 
shall comply with the approved accreditation documentation. 

(End of clause) 

HSAR 3052,2~71 CONTRACTOR EMPLOYEE ACCESS (JUN 2OOfI) 

(a) Sensitive Infonnation, as used in this Chapter, means any information, the loss, misuse, 
disclosure, or unauthorized access to or modification or which coukf adversefy affect the national 
or homeland security interest, or the oonduct of Federal programs, or the privacy to which 
individuals are entitled under section 552a of title 5, United states Code (the Privacy Act) , but 
which has not been specifically authorized under criteria estabbshed by an Executive Order or an 
Act of Congress to be kept secret in the interest of national defense, homeland security or foreign 
policy. This definition indudes the following categories of information: 

(1) Protected Critical Infrastructure Information (PCII) as set out in the Criticat Infrastructure 
Infonnation Act of 2002 (Title II, Subtitle B, of the Homeland Security Act. Public Law 107-296, 
196 Stat 2135), as amended, the imp6ementing reg~ns thereto (Title 6, Code of Federal 
Regufations, Part 29) as amended, the applicab6e PCU Procedures Manual, as amended, and 
any supplemenlary guidance _y conmunicated by an authorized official of the Oepartment 
of Homeland Security (including the Pell Program Manager or hisIhef designee); 

(2) Sensitive Security Infonnation {551}, as defined in Title 49, Gode of Federal Regulations, Part 
1520, as amended, ·Policies and Procedures of Safeguarding and Control of 551: as amended, 
and any supplementary guidance officially communicated 06-01-2006 HSAR 52-5 by an 
authorized official of the Department of Homeland Security (including the Assistant Secretary for 
the Transportation Security Administration or hislher designee); 

(3) Information designated as "For Official Use Only: which is undassified infonnation of a 
sensitive nature and the unauthorized disclosure of which coukl adversely impact a person's 
privacy or welfare, the conduct of Fedefat programs, or other programs or operations essential to 
the national or homefand security interest; and 

(4) Any infonnation that is designated ·sensitive~ or subject to other controls, safeguards or 
protections in accordance with subsequently adopted homefand security information handling 
procedures. 

(b) "Infonnation Technology Resou«:es" include, but are not limited to, computer equipmen~ 
networking equipment telecorrwnunications equipment, cabling, network driVes, computer drives, 
network software, computer softwcwe, software programs, intJ'anet sites, ancIlntemet sites. 

(c) Contractor employees wor1OOg on this contract must complete such forms as may be 
necessary for security or other reasons, inckJdfng the conduct of background investigations to 
detennine suitability. Completed forms shall be submitted as directed by the Contracting Officer. 
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Upon the Contracting Officer's request. the Contractor's employees shall be fingerprinted, or 
subject to other investigations as required. All contractor employees requiring recurring access to 
Government facilities or access to sensitive infoonation or IT resources are required to have a 
favorabfy adjudicated background investigation prior to commencing work on this contract unless 
this requirement is waived under Departmental procedures. 

(d) The Contracting Officer may require the contractor to prohibit individuals from working on the 
contract if the government deems their initial or continued employment contrary to the public 
interest for any reason, including, but not limited to, carelessness, insubordination, incompetence, 
or security concerns. 

(e) Work. under this contract may invotve access to sensitive information. Therefore, the 
Contractor shall not disclose, orally or in writing, any sensitive information to any person unless 
authorized in writing by the Contracting Officer. For those contractor employees authorized 
access to sensitive information, the contractor shall ensure that these persons receive training 
concerning the protection and disclosure of sensitive information both during and after contract 
performance. 

(f) The Contractor shall include the substance of this clause in all subcontracts at any tier where 
the subcontractor may have access to Government facilities, sensitive information, or resources. 

(End of clause) 

HSAR 3052.209-70 PRQHIBmoN ON CONTRACTS WITH CORPORATE EXPATRIATES 

(a) Prohibitions. Section 835 of Public Law 107-296, prohibits the Department of Homeland 
Security from entering into any contract with a foreign incorporated entity after November 25, 
2002, which is treated as an inverted domestic COfPOraoon as defined in this clause. The 
Secretary shall waive the prohiMion with respect to any specific contract d the Secretary 
determines that the waiver is required in the interest of homeland security, or to prevent the 
loss of any jobs in the United States or prevent the Government from incurring any additional 
costs that otherwise would not occur. 

(b) Definitions. As used in this clause: 

MExpanded Affiliated Group" means an affiliated group as defined in Section 1504(a) of the 
Internal Revenue Code of 1986 (without regard to Section 1504(b) of such Code}, except that 
Section 1504 of such Code shan be applied by substituting 'more than 50 percent' for 'at least 
80 percent' each place it appears. 

"Foreign Incorporated Entity" means any entity which is, or but for subsection (b) of Section 
835 of the Homeland Security Act. Public Law 107-296, would be. treated as a foreign 
corporation for purposes of the Internal Revenue Code of 1986. 

"Inverted Domestic Corporation~ A foreign incorporated entity shall be treated as an inverted 
domestic corporation d, pursuant to a plan (or a series of refated transaction:s}-

(1) The entity competes after November 25. 2002. the direct or indirect acquisition of 
substantiafly all of the properties held directfy or indirecUy by a domestic corporation 
or substantially aH of the properties constituting a trade or business of a domestic 
partnership: 

(2) After the acquisition at least 80 percent of the stock (by vote or value) of the entity is 
held--
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(i) In the case of an acquisition with respect to a domestic corporation, by 
former shareholders of the domestic corporation by reason of holding 
stock in the domestic corporation; or 

(ii) In the case of an acquisition with respect to a domestic partnership, by 
former partners of the domestic partnership by reason of holding a 
capital or profits interest in the domestic partnership; and 

(3) The expanded affUiated group which after the acquisition includes the entity does not 
have substantial business activities in the foreign country in which or under the law 
which the entity is created Of organized when compared to the total business 
activities of such expanded affiliated group. ·Person", ·domestic~, and "foreign" have 
the meanings given such terms by paragraphs (1), (4), and (5) of Section n01(a) of 
the Internal Revenue Code of 1986, respectively. 

(c) Special rules. The following definitions and special rules shall apply when determining 
whether a foreign incorporated entity should be treated as an inverted domestic 
corporation. 

(1) Certain Stock Disregarded. For the purpose of treating a foreign incorporated 
entity as an inverted domestic corporation these shall not be taken into account 
in determining ownership: 

(i) stock held by members of the expanded affiliated group which includes 
the foreign incorporated entity; or 

(ii) stock of such entity which is sold in a public offering related to the 
acquisition described in subsection (b)(1) of Section 835 of the 
Home!and Security Act, Public law 107-296. 

(2) Plan Deemed in Certain Cases. If a foreign incorporated entity acquires directly 
or indirectly substantially all of the properties of a domestic corporation or 
partneillhip during the 4-year period beginning on the date which is after the date 
of enactment of this Act and which is 2 years before the ownership requirements 
of subsection (b)(2) are met, such actions shall be treated as pursuant to a plan. 

(3) Certain Transfers Disregarded. The transfer of properties or liabilities (induding 
by contribution or distribution) shall be disregarded if such transfers are part of a 
plan a principal purpose of which is to avoid the purposes of this section. 

(d) Special Rule Fo< Related Pa_hiP". For purposes of applying Section 835(b) of 
Public law 107-296 to the acquisition of a domestic partnership, except as provided in 
regulations, all domestic partnerships which are under common controt (within the 
meaning of Section 482 of the Internal Revenue Code of 1986) shall be treated as a 
partnership. 

(e) T reabnent of Certain Rights 

< 1} Certain rights shall be treated as stocks to the extent necessary to reflect the 
present value of all equitable interests incident to the transaction, as follows: 
<i) Warrants; 
<ii) options; 
<iii) contracts to acquire stock; 
(iv) convertible debt instruments; and 
(v) other similar interests. 

35 

epic.org 14-10-13-DHS-FOIA-20150402-Production 000082



HSHQDC~8-{;-OO100 

(2) Rights labeled as stocks shall not be treated as stocks whenever it is deemed 
appropriate to do so to reflect the present value of the transaction or to disregard 
transactions whose recognition would defeat the purpose of Section 835. 

(f) DtsdQsure. By signing and submitting its offer, an offeror under this soficitation 
represents that it is not a foreign incorporated entity that should be treated as an inverted 
domestic corporation pursuant to the criteria of Section 835 of the Hometand Security 
Act, Public Law 107-296 of November 25, 2002. 

(9) If a waiver has been granted. a copy of the approved waiver shall be attached to the bid 
or proposal. 

(End of clause) 
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SECllONJ -USTOF ATIACHMENTS 

The following documenqs), exnibit(s), and other atlachmenqs) lann a part of this conl1act: 

No other documents are provtded with this contract. 
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REFERENCE NO. OF OOCtw.EHT flENG. COMrt;UEO 
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S1I'!'. Invoic:s . CO!"l.solidat .i.on@dhs.gov. 

F.ll other Illlpects of th.h a9.reement , i ncl uding 
funding , req~iremant s , period of pe r fo rmance , and 
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SECTION H - SPECIAL CONTRACT REQUIREMENTS 

H.4 - DISCLOSURE Of INFORMATION 

(a) The Contractor shaU not release to anyone outside the Contractor's organization any DHS 
designated sensitive but unclassified InformatIOn (SBU), regardless of medium (e.g., film, tape, 
document), pertaining to any part of this contract or any program related to this contract, unles5-

(1) The DHS Program Manager has given prior written approval; or 
(2) The information is otherwise In the public domain before the date of release, 

(b) Requests for approval shall idelrtlfy the specific Information to be released, the medium to be 
used, and the purpose for the release. The Contractor shall submit Its request to the DHS 
Program Manager at )east 45 days before the proposed date for release. Within 30 days, the 
DHS Program Manager will either provide his approval or identify what changes are needed to 
obtain approval. Contractor may then resubmit a modified request. 

(e) The Contractor agrees to include a similar requirement in each subcontract under this 
contract, Subcontractors shaft submit requests for authorization to release through the prime 
contractor to the DHS Program Manager. 

(d) The contractor and its subcontractors shall be alk>¥ied to publicatly disclose the existence of 
the contract and the general description of the congressionally mandated work (such as 
described In Section C.1.1). 

(e) To comply with Disclosure of Infonnation and to prevent the inadvertent release of seu 
information, the contractor shall be free to publish, permit to be pubfished, or distribute for public 
consumption, any information, oral or written, concerning the results or conclusions made 
pursuant to performance of the contract, provided, however, that it shall provide copies of any 
such publication or release of Information 10 the DHS Program Manager for rev~ and comment 
at least forty-five (45) days prior to any such release. 

H.e - SECURIlY Cl.£ARANCE REQUIREMENTS 

(a) ~ Department 01 Homeland Securily (DHS) has detennined that performance of th~ contract 
does not require the coo_, sut>c:omacb(s), vendOf(s), etc. (herealter inc!udod in the tenn 
Contractor), to have access to classified National security Information (herein known as classified 
information) and sensitNe but undaSlSified (SBU) information. Contractor personnel are not required to 
have a security clearance. 

(b) If duri1g the perfom\anoe of a _ oro ... under !his 0011"",,. Ihe COOtraclor may be ""luired 10 have 
access to, and may be required to receive, generate, and store Sensitive But UndassCfted (SBU) 
information, aJ personnel associated with this !ask order with access to SBU Information are requIred to 
have e suilabllity cheel< completed by the C<JnIractor or by DHS, as appropriate. Only U.S. cltizef16 and 
U.S. pennonen! legal residenls (defined by DHS MD 11055) are allowed 10 have access to DHS SBU 
infocmation or to pefform on a task order ~g SBU ""formatlon, AN such personnel are required to 
sign the Non·Oisdosure AQreement 10 ensure the j:WOIection eX aly SBU Infoonation from unauthorized 
release. Addtionally, the Contractor is requIred to safeguard all Information labeled as proprietary. 
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I. Background 

Statement of Work for 
Internet Workshop 

Directorate of Science and Technology 
U.S. Department of Homeland Security 

Human Factors/Behavioral Sciences Division 

The U.S. Department ofI-Iomeland Security (DHS) is committed to using cutting-edge 
science and tcchnology in its quest to make America safer. The DIIS Dlrectorate of 
Science and Technology (S&T) is tasked with advancing the scientific, engineering, and 
technological resources of the enited States and leveraging these resources into tools to 
help protect the homeland. The Human FactorslBchavioral Scienccs Division (HFD) 
applies the social and behavioral sciences to improve the detection, analysis, and 
understanding of threats posed by individuals, groups, and radical movements; to support 
the preparedness, response and recovery of communities impacted by catastrophic events; 
and to ;;ldvance national security by integrating human factors into homeland security 
science mld technologies. 

Over the past two decades, the internet has provided individuals and groups with new 
ways to communicate and organize. From the creation of web sites to interactions via 
email, chat rooms, and blogs, the internet has changed the way we conduct both our 
business and personal lives. The same is the case for individuals and groups who espouse 
extremist ideologies. Cyherspace ha.<:; provided various forums and means for those who 
support extremist violence to shme information - both ideological and operational. It is, 
however, another question whether pruticipating in these forums actually leads 
individuals to become more extreme in their support for and participation in - violent 
activities. Obviously, if this is the case, this has real implications [or how we attempt to 
identify and prevent terrorist threats. From an operational perspective, it would suggest 
that more time and resources need to be spent monitoring online activity and that 
prevention efforts would need to involve web-related activities. 

Beyond purely descriptive accounts, there has been little empiricull'esearch that examines 
the role of the internet in the radicalization process. However, there is a small contingent 
of researchers working in this emerging area, and it would be useful to gain their 
perspectives on where the field is headed, Likewise, there me resem'chers from multiple 
social m1d behavioral science disciplines conducting non-radicalization-related research 
examining the impact of the internet on social relationships and behaviors, and it is likely 
that some of this work can be informative in trying to answer the question ofwhcthcr 
individuals can become more extreme through their use of the internet. 

IIfD is interested in sponsoring a workshop that will hring together social and behavioral 
science researchers who have studied the internet and its impact on human behavior from 
various disciplinary and topical perspectives. The workshop would include researchers 
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who have investigated issues related to how international and domestic groups use the 
internet as well as researchers who have examined the impacts of the internet more 
broadly but whose findings might provide insight into the role of the internet in 
radicalization. The latter might include researchers who have studied the following 
topics: 1) how persuasion OCCUl'S onlinc and whether this differs from persuasion offline, 
2) how non-extremist political and social movements fonn on the internet and maintain 
or lose momentum, 3) how the internet has been used to support deviant behavior such a 
ehild pornography and how this behavior has been interdictcd, and 4) how online ::iupport 
groups function and when they lead to behavior change. These topics, among others, are 
likely to be relevant. 

The goals of this workshop \\'ould be to assess the current state of the science regarding 
the role of the internet in radicalization, the insights that non-l'adicalization-related 
research can provide regarding this role, the gaps in current research, and future 
directions needed to address these gaps. HFD believes that an essential first step in this 
process is assembling social and behavioral scientists who have studied the internet from 
various fields and perspectives to gain their insights into these issues. 

In concrete terms, HPD proposes conducting a 2-3-day workshop during which the 
leading researchers studying the impact of the internet on social relationships and 
behavior will meet with representatives of US and UK government agencies to discuss 
current research as well as identify research questions that still need to be answered. In 
support of this activity, HFD will also fund a series of concise literature reviews that will 
be provided to participants before the workshop, in order to ensure that all participants 
arrive with a baseline understanding of some of the relevant research that has been done 
in various disciplines. 

Thls statement of work (SOW) outlines the activities involve·d in pImUling and executing 
this workshop. 

n. Scope of Work 

The Offeror will plan and execute the Intemet WorkBhop. They will also facilitate and 
provide all logistical support for the workshop. The Offeror will \vrite literature reviews 
that will be sent to participants before the workshop, provide \vorkshop notes 
documenting the ~ey points of discussion over the course of the 2-3 days, and produce a 
final report summm'izing workshop discussions and recommendations. 

III. Specific Tasks 

The following characterizes the specific tasks involved in planning and executing the 
fnternet workshop: 

3.1 Wori(shop Planning 

epic.org 14-10-13-DHS-FOIA-20150402-Production 000095



[n consultation with HFT> representati .... es. the Offcl'Of will p lan and structure the 
workshop and develop the workshop agenda. Working with HFD. thc Offeror will 
identify potential speakers and participants and invite them to attend the workshop. The 
Offeror will identify relevant read-ahead materials and ensure that all speakers and 
participants receive all necessary informution prior to attending the workshop. 

3.2 Literature reviews 

In consultation with HFD, the Oft-eror wilJ identify several topics for potcntiallilcrature 
reviews. Once the topics have been approved by HFD. (he Offeror will produce literature 
reviews tl1a1 provide an overview of the research that has been conducted in one or more 
social and behavioral science discipline(s) related to the workshop topic. These literature 
reviews will be at least five pages to length and will be provided to workshop participants 
at least one week prior to the workshop. 

3.3 Workshop Rxccution and Logistical SUPPOI't 

The Offeror will conduct the workshop and faci litate discussions among participants. The 
Offeror wi ll oven;ee all logistical a.'~pects of the workshop. The Offcror Wi ll reserve 
workshop facilities and ensure that all necessary audio-visual equipment ,is available. 
The Offeror will ass ist participants' in making travel arrangements for the workshop and 
provide honoraria and travel reimbursement to all non-government participants 
(estimated to be no more than 12 U.S. academics). 

3.4 'Vorl{shop Notes and Final Repurt 

The OtTcror will provide notes from the workshop documenting the key points of 
discussion in both tbe full-group sessions and smaller breakout groups. These notes will 
not identify speakers by name, and participnnts will be provided with the opportunity to 
comment on thc accuracy of the notes bd'ore they are submitted to HFD for review. 

The Otferor will also produce a final report on the workshop that summarizes 
discussions, provides recommendations for follow-up actions, and discus~es the priorities 
for future research that emerged during Ule workshop Tbe final report should include an 
executive summary of no more tbeUl two pages. 

IV. Staffing 

Personnel prnpo~ed by the Offeror will have the skills and technica l background 
necessary to successfully complete the ta~ks described in this SOW. Tltc Offeror will 
have available personnel \vith knowledge of social and behavioral science research and 
methods and persorlllei with experience organizing international workshops. The Offeror 
shall implement and manage the technic-a1 approach. organizational resources, and 
management controls to he employed to meet the cost, pcrform,mce tmd gc·hedule 
requirements throughollt the tusk order executioll. 
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The Offeror shaU propose by name. and the government shaH approve, a task manager 
and chief technical representative. 

V. Dcliverables 

---
·_Base ,Venr Dclivcrablcs . . 

. _._ ... . 
SOW 

Deliverable Description 
Due Date 

T.sk --
Workshop A workshop agenda, Ust of invitees. and 8 weeks after award 
Agenda, Invitees, project management plan that will accomplish of contract. 

3.1 and Project the workshop's objectives as outlined hy HFD 
Mnnagement personnel. The final version of each requires 
Plan . ."I'proval by the HFD Program Manager. -_ ... _ ...... . .. -
Litcruture Literature reviews which provide overviews of 14 weeks after award 
Reviews the social and behavioral science reseCLrch that of contract. 

has been conducted related to the workshop Electronic versions of 
topic. The final vers ion of each should be at the literature reviews 

3_2 least five pages in length and requires approval ... ...-ill be submitted 10 
by the IIFD Program Manager. weeks after award, 

followed by 2 weeks 
of government 
reVlew . . . _ .. - . 

Works bop Notes The notes from the workshop ducumenting lite 8 weeks after 
key po ints of d iscussion in both the lull~group workshop. An 
sessions and smaller hreakout groups. electronic draft shall 

3.4 
Participants should be provided with the be submitted 6 weeks 
opportunity to comment. on the accuracy of the after the workshop, 
noles. The final version requires approvnl by followed by 1 week 
the HFD Program Manager. of government 

review. ---- - ' ,. . ... ,._._, 
Final Report A final report of the workshop that summarizes 15 weeks after 

discussions, provides recommt:ndations for workshop. An 
follow-up actions, and di scusses the priorities electronic draft report 

3.4 
for future research that emerged from the shall be submitted 12 
workshop. The final report should lnclude an weeks after the 
executive summary of no more than two pages. workshop, followcd 
The fmal version requires approval by the by 2 weeks of 
HFD Pro~ram Manager. governme!,~ re_'I_iew . ... _._ ... _--

VI. Other Contract Details 

I . Period of Performance. The period of perfo rmance for thi s SOW is 12 months. 

2. Travel. Minimal travel on the part of the Offel'ol"ls staff wi ll be required in the 
performance oJ'the duties listed herein. It is expected that the Offeror wi ll reimburse 

-

. 
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non-government participants for the travel expenses they incur in order to attend the 
workshop. 

3. DHS-Furnished Infurmation. 

a. DHS wi ll provide certain DHS information, materials, and faons unique to DHS 
to the Offeror to supporl certain tasks under this SOW. 

b. The DHS S&T Technical Representative identified in this SOVl will be the point 
of contact (POC) for identification of any required information to be supplied by 
DHS. 

C. The Offeror will prepare any documentation according to the guideli nes provided 
byDHS. 

4. Place of Performance. The Offero r will perform the work under this SOW at their 
place of business and the workshop location. 

5. OHS-Furnished Pl'opel'ty. DHS property will not be provided to the Offeror. 

6. Deliverables. The Offeror will provide all deliverables identifi ed in this SOW 
directly to the DHS S&T Technical Representative with a copy of the transmittal 
letter to the Contracting Officer. 

7. Program Status Report. The Offeror wi ll deliver -8 monthly program status report to 

the DlIS S&T Technical Representative and DIlS S&T Resource Manager containing 
metrics pertaining to financial, schedule, and scopc illfOlmation, risk information, and 
performance a"~essment information of all work perfonned hereunder. 

8. Funding Requirements. Reserved . . 

9. Security Requirements. 

a. All work performed under thi s SOW is unclassified unless otherwise specified by 
OIlS. 

b. If c1a.o:;s ified work is rcquirtxi under this SOW, DHS wil l provide specific 
guidance to the Offeror as to which work will be conducted in a classified manner 
ond at which c1assifieation level. Thc Offeror will also adhere to othcr applicable 
Govenunent orders, guides, and directives pertaining to classified or confidenti al 
work. This SOW may requ ire access to information at the unclassified leveL 

c. The Contractor sballnot publish, permit to he published, or d istribute for puhlic 
consumption, !;Uly information, oral or written, concerning the results or 
conclusions made pursuant to the performance of this contract, without the prior 
written consent of the Contracting Officer. An electronic or printed copy uf any 
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material proposed to be publ ished or distributed shal L be submitted to the 
Contracting Omcer. 

VII. Points of Contact 

The DHS POC is as follows: 

Allison Smith 
U.S. Department of Homdand Security 
Science and Technology Directorate 
Human Factors/Behavioral Sciences Division 
Washington, DC 20528 

rbll'l 
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