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Chapter 1: Introduction

Welcome to the ES&S Unity Election Reporting Manager, an easy-to-use
program that displays and reports election results. This program can be
used with ES&S's optical scan or punch card equipment and in -
combination with MemoryPacks, SPR's; and modems. -

Election Reporting Manager utilizes OPTECH IV-C's and Model 550°s
for central counting; OPTECH III-P Eagles Votronics and Model 100’s
for precinct counting; Model 2100’s for Punch Card voting; Votronics for
Touch Screen voting; and MemoryP'lck Receivers (MPR), PEB’s, SPR’s,
and PCM cards for accumulating results.

MemoryPaCks

The MemoryPack is a solid-state semiconductor module that houses

- software that records and totals all of the information from the ballots

. inserted into the OPTECH III-P Eagle. The MemoryPack is equipped with

- customized chips, each of which has a specific function to perform. After
the MemoryPack is inserted into the MPR, the election results can be read
into the Election Reporting Manager software and displayed. OPTECH
II-P Eagles may also send results from a remote site by way of a modem

for display in the system.

Smart Pack Reader

Smart Pack Readers (SPR) are transmitting and receiving units with a pack
interface card that is capable of reading the MemoryPacks so that the
election results from the ballot counting equipment can be accumulated
into the Reporting System for display. The SPR units may be connected
locally by a network or by modem to a remote site. The host SPR unit then
accumulates the election results. OPTECH III-P Eagles may also be used
to transmit totals by modem to an SPR Host unit. :




Printer
Various reports of the election results may be printed by precinct, by
district or by contest on either a line printer or an HP Laser printer, which
is connected to the PC running the Election Reporting Manager software.,
Main Menu

The first screen that displays is the copyright screen shown below.

Yy clwn Reposting Manager

ELECTION REPORTING
MANAGER

[




Click OK and the ES&S Election Peporting Managar main seroen shown
below will display.

23 Unity Elecha

5

ELECTION REPORTING
MANAGER - -
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This manual and in-prbgfam Helﬁ should aid iﬁ.‘accamplishing most of the
tasks in the Election Reporting Manager. The first step to answering any
questions is to consult product documentation or in-program Help.

If a question cannot be answered with these resources, or if a processing
problem or system error is encountered, ES&S’s software support staff can
provide advice and assistance in resolving the situation.

When caﬂing ES&S for software support, please be near the computer. Tn
addition, be prepared to provide the following information to the support
representative: :

® The version number of the product.

* The type of hardware used, including network hardware if
applicable,

* The operating system (e.g., Windows 95).

® The exact wording of any messages appearing on screen.

* A description of what happened, circumstances under which the
problem occurred and any solutions attempted.

Support representatives are available between 8:00 a.m. and 5:00 p.m.
CST; however, support hours are extended during election periods.

To contact an ES&S support representative:

Telephone: 800-247-8683 (USA & Canada) or
402-593-0101 (International)

Fax: 402-593-8107

Write: Election Systems & Software
11208 John Galt Blvd.

Omaha, NE 68137 USA

ES&S’s support services are subject to ES&S’s prices, terms, and
conditions in place at the time the service is used.




Chapter 2: Election Menu

fﬁ‘g;,'.;.n LR S )
Veh - Tabular Logs = Help:

Cre'ét"ing Results Database

If the AERO database files were not created in EMS, you will need to
create them now before you do anything else in the program. Be sure that
the correct election name displays at the top left of the ES&S Reporting

Manager main screen. If you need to change the election, see Changing
Elections.

1. Select Create Results Database from the Election menu. The dialog
box below will display. '

Create Fleults Dataase

2. Enter the number of groups (1-5) you want to create in addition to the
ELECTION DAY TOTALS.

3. Ifthis is the first time you have created the database, select the
Initialize Cross Reference File box. If you have previously created
the database, be sure that this box is not cleared.




4. Click OK to create the groups.

5. If'you did not choose to create any groups, the screen below will o
display, offering the chance to create groups. You can either go ahead

and create groups now and then finish the database create, or cancel
and finish the database create.

When the creation process is complete, the dialog box below will display.

=i Create Results Database

6. Click OK.




Changing Elections

o This option allows you to select and worl: with any election in the system.
When you choose this option, the Election File Directory box below will
display.

10/27,1997
02,1571935
080571998
07,31,1998

D2-14/2001
02,17,1995%
11-10-1993
01-13-,1992
07/13/1990
05041998
08,20,1997

1. Scroll through the elections until you find the one you want.
2. Highlight it and click OK.

3. A message similar to the one below will display.

other Election

4. Click OK.







Chapter 3: Update Menu

This menu offers all the options you will need for resetting the precincts
and then reading in the results from the various equipment types for

iyl

display. The first item on the menu allows you to define a particular part of
the election for which to display results or print reports. For example, you
might want to display results or print reports for only the absentee totals if

you have kept them separate from the election day totals.
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Selecting Group to be Updated

This option enables individual updatina far onlv ape group. Group number
onc is the ELECTION TOTALS group and is always updated. The groups

are those that were defined in Add/Change Groups on the Miscellaneous

menu.

‘ _ﬁ Sglecl Cunrent Glup to be pdated

1 ELECTION TOTALS
2ELECTION DAY
|3 ABSENTEES

If you want to select another group, you can update that group from
this PC. Whenever you update another group, the first group is also
updated.

Unless a report group is selected on the Reporting Group tab, reports will
always use the first group regardless of which group is currently being
updated. The first group is always used for displays.

1. Double-click on the group you want to make the current group. The
Change current group to box will be updated automatically to the
number of the group you have chosen.

2. Be sure that the Update precincts counted check box is cleared if you
want to update the absentee totals prior to election night and yet have
the precincts counted total reflect the totals or election day. When you
are updating Election Day totals, select the Update precincts counted
check box.

3. Click OK.
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De_fihing Current Profile Groups

This option should be used after all counting is complete. It enables
printing reports or displaying results from parts of the election rather than
the entire election. This is useful if you have kept separate totals for
Absentees and Election Day or if you have two or more physical groups
for which you want to see totals or print reports. It is especially useful if
you have more than one type of voting in the same category, e.g., two
types of absentee voting. You can print reports or display results for a
particular group or for multiple groups by changing this profile.

| 5 Define the Current Profile Groups

1. Select the appropriate check boxes for the groups you want to use in
your current profile.

2. Click OK to accept this profile.

The numbers of the selected groups will display at the bottom of the
screen after the totals for these groups have been compiled. In the example
above, groups 2 and 3 are the current profile groups.
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As the program builds the groups and finishes, the messages below will
display. -

Dﬁne Cu
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Running Precinct Results Accumulation
Program

To run this program, you must first do the following:

e Select 3PE as the equipment type on the Add‘/Change Groups
screen on the Miscellaneous menu.

e Select that group as the Current Profile Group on the Define
Current Profile Groups screen on the Update menu.

e Select that group as the group to be ﬁpdéted.'zcj)in the Select Current
Group to be Updated screen on the Update menu.

e Be sure that yoh have selected Y (SPR) in the Using SPR box on
the Change Control File screen on the Miscellaneous menu.

The Run Precinct Results Accumulation'Program option will then be
available on the Update menu. When you select that option, the dialog
box shown below will display.

1. Select one of the following:

e Replace Mode — beginning with first to replace all precinct
totals with the SPR results beginning with the first precinct.

e Add-to Mode - beginning with first to add to the last update.
This will update only precincts that have results and will not
include precincts with zero results.
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* Replace Mode - restarting to replace results starting with the

next precinct after the program was interrupted by the [Esc] -
key.

Add-to Mode — restarting to add to existing results starting

with the next precinct after the program was interrupted by the
Esc key.

2. Click OK.

The dialog box below will display.

3. Enter the drive letter where the pack images are. Valid drive letters are
A-Z for diskette, hard drive or network drive.

4. Click OK.

5. If you selected either of the Add to Modes, the Replace already
counted results automatically for duplicate packs box will be
unavailable. If you want to replace already counted results
automatically for duplicate packs, select that box. If you do not want to
replace already counted results automatically for duplicate packs, be
sure that box is cleared. Then click OK.

If no packs have been read, a dialog box similar to the one on the next
page will display.




24

15

6. After you select a drive letter and the program finds an already
updated precinct, a dialog box will display asking you to select one
of the following:

¢ Don’t use results
¢  Replace old results

o (Cancel
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Running IV-C Results Update Program

To run this program, you must first do the fo]lowiﬂg:

* Select O4C as the equipment type on the Add/Change Groups
screen on the Miscellaneous menu. .

® Select that group as the Current Profile_Gi'oup on the Define
Current Profile Groups screen on the Update menu.

Select that group as the group to be ‘update"cvl:‘-ox‘l the Select Current
Group to be Updated screen on the Update menu.

The Run IV-C Results Update Program will then be available on the

Update menu. When you select that option, the dialog box shown below
will display. ' ’

Update results database with v C results

1. Select one of the following:

* Replace Mode — beginning with first

This option replaces the existing precinct totals with the Iv-C
results beginning with the first precinct.

* Add-to Mode — beginning with first

This option will update only precincts that have results and will
not include precincts with zero resulfs.

* Replace Mode - restarting

n
ot
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This option will replace the existing totals with the IV-C results
beginning with the next precinct after the program was

interrupted. (In order for the restart to work properly, you must

have been reading in results and stopped before it was
finished.)

e Add-to Mode — restarting

This option will add the IV-C results to the existing results
beginning with the next precinct after the program was
interrupted. (In order for the restart to work properly, you must
have been reading in results and stopped before it was
finished.)

The dialog box shown below will display.

2. Enter the drive letter where the IV-C files reside. Valid drive
letters are A-Z. If the IV-C files reside on the same drive as the
files, you can leave this field blank.

3. Click OK.
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Running ETP Results Update Program

To run this program, you must first do the following:

* Select ETP as the equipment type on the Add/Change Groups
screen on the Miscellaneous menu.

* Select that group as the Current Profile Group on the Define
Current Profile Groups screen on the Update menu.

® Select that group as the group to be updated on the Select Current
Group to be Updated screen on the Update menu.

The Run ETP.Résulfs Update Piogram will théli be available on the
Update menu. When you select that option, the dialog box shown below
will display. 8 ~

1. Select one of the following:

* Replace Mode - beginning with first

This option will replace all precinct results in the election,
beginning with the first precinct, whether they contain results
Or not.

* Add-to Mode - beginning with first

This option will update only those precincts that have results
and will not include precincts with zero results.
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* Replace Mode - restarting

This option will replace results starting with the next precinct
after the program was interrupted.

* Add-to Mode ~ restarting

This option will add to existing precinct results starting with
the next precinct after the program was interrupted. -~ =

After one of the above options is selected, the dialog box shown below
will display. '

2. Enter the letter of the drive on which the ETP files reside, and click

OK. As the program runs, the message box shown below will
display.
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Running Central Scanner Results Update

To run this program, you must first do the following:

® Select 100, 150, or 550 as the equipment type on the Add/Change

Groups screen on the Miscellaneous menu.

Select that group as the Current Profile Group on the Define
Current Profile Groups screen on the Update menu.

Select that group as the group to be update& on the Select Current
Group to be Updated screen on the Update menu.

The Run Central Scanner Results Update Program will be available on

the Update menu. When you select that option, a dialog box similar to the
~one shown below will display. »

e e

te Central caner Rsuts

1. Select one of the follbwing:

* Import and Update

This option will import results and add to or replace precinct
results. Insert the scan disk in drive A and click OK.

e Import Only

This option will import results but won’t update anything
already there. Insert the scan disk in drive A and click OK.
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o Use Exis_tin‘g Scanner File

This option will import from a scan file that already exists. In
the File drive box, enter the drive where the file exists. Then
click on the drop-down menu of the Results name box, and

select the name of the file you want to use.results and add to or
replace precinct results.

2. If you selected Import and Update or Use Existing Scanner File
above, select one of the following:

¢ Replace Mode -

This option will replace all precinct results in the election,

beginning with the first precinct, whether they contain results
or not. '

e Add-to Mode

This option will add the results on disk to the results that have
already been read in.

3. Click OK.

A dialog box similar to the one shown below will display.

4. Enter the letter of the drive on which the tabulator files reside.
Then enter the name of the results file if it is different from the
name appearing in the box, and click OK. As the program runs, the
message box shown on the next page will display.
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Updating Internet Results

To run this program, you must first do the following:

* Select WEB as the equipment type on the Add/Change Groups
screen on the Miscellaneous menu. -

¢ Select that group as the Current Profile Group on the Define
Current Profile Groups screen on the Update menu.

e Select that group as the group to be updated on the Select Current
Group to be Updated screen on the Update menu.

The Update Internet Results optlon w111 then be avaxlable on the Update
menu. When you select that option, the dialog box shown below will
display.
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Updating Election Results Manuall‘y

This option allows you to manually enter election results. Using the results
tape printout, you can record new results or add to, subtract from, change,
or replace the results already stored. The screen lists the precinct,
registered voters, ballots cast, contest and candidate name, and amendment
or proposition, along with the existing statistics or number of votes,

A dialog box like the one shown below displays.

E3 Update Election Results Manually

1. Select the group for which you want to change rééljlts.

2. Click OK. The dialog box below will then displ'a‘y;

3. Enter a precinct number, or click Precinct to select a precinct number
from the drop-down list of precincts. ‘

4. 1f you want to display over/under vote counters, select the Using
over/under counters check box.
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Changing Totals

If totals exist for the precinct you have chosen, the dialog box below will
display.

1. Select Change, and click OK. The Update Election Results
Manually screen will display.

#3 Update Election Results Manually

2 4 : 2 2
o TORONTO CATHOLIC DISTRICT SCHOOL JEAN CARBERRY: — 0}
o oy

2. If you want to add to the number of votes on the screen, in the white
box on the right type the number of votes you want to add to the
number already there. If you want to subtract from the number of
votes on the screen, in the white box on the right press — (the minus
key) and type the number you want to subtract from the number
already there.
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NOTE: If the adjustment you make will result in a negative
number, the result will be reset to zero,

Do any of the following:

* Click Next Page to go to the next page of contests,

® Click Prev Page to go to the previ_ous_ pagg_qf contests.

* Click Update All to upc_iz_ité all informatioh':'y'ou have entered
on these screens. S

* Click Upd. Reg Voters to update only the registered voter
number. SRR Vi e

® Click Cancel to exit to the ES&S Repbﬁing Manager main
menu screen. - S T

NOTE: If you are updating registered voter totals only, be sure to
click the Upd.Reg Voters button. If you click on the Update All
button, it will update the registered voters and will put zeroes in
the totals for all candidates.

~ WARNING: Election Reporting Manager will not correctly

display, print, or process a precinct 'elec'tioh'staﬁstic greater than
32,767. - R
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Replacing Totals

If totals exist for the precinct you have chosen, the dialog box below will
display.

Udae

1. Select Replace and click OK. The screen will look similar to the one
shown below.

% Update Election Results Manually
o e g
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2. Delete the number in the white box and type the correct number.

3. Do any of the following:

Click Next Page to go to the next page of contests

* Click Prev Page to go to the previous page of contests

.. * Click Update All to update all 1nformat10n you have entered
" onthese screens. -

* Click Cancel to exit to the ES&S Reportmg Manager main
- screen.

NOTE: The program wxll not coxrectly dlsplay, pnnt Or process a precinct
electlon stanstlc greater than 32 ,767.
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Merge Results

This option allows multiple non-networked PC’s to share the results files.
The results are maintained by precinct only. Precinct results: ‘may be read
on multiple systems and then merged for a single election total. However,
individual contests may not be accumulated on different machines and
then merged. The results file used in this process has the extension RCY
attached to the current election file name.

1. Select Merge Results from the Update menu. A dialog box like the
one shown below dxsplays

2. Select one of the following:

e Merge results from an AERO 5.nn/Election Reporting Manager
copy file

. Merge results from an AERO 3.nn copy ﬁle
The dlalog box below will dxsplay

£% Merge Results

3. Type or select the letter of the drive where the file is located (A-T).
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4. Select one of the following:

* Replace — This option will replace all results on the PC with
the results on the diskette. Any precinct that was updated with
zeroes will be copied also. o '

® Add-to — This option will add the results on the diskette to .
those on the PC. ‘ S

The dialog box shown below will display.

( Insert Disk

6. Click OK to continue.

After the merge is completed, the dialog box below will bdisplay telling
you that the merge is complete and the number of records read.

Merge Results

NOTE: As a merge is executed, the merged _pfecincts are flagged
as counted and are added to the central system log.
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Reset Counted Precincts

This option allows you to clear the results in all pfécihcfs or in selected
precincts. This option should be used after running test electlons and
before election night processing begins. »

1. Select Reset Precincts from the Update menu A dlalog box like the
one shown below displays.

2. Select one of the following:

® Zero selected precincts — lets you select only those precincts
you want zeroed. Type a range of precincts, or click the
Precincts drop-down menu to select precincts individually. To
select individual precincts, hold down Ctrl and click on each
precinct you want. To select a range of precincts, hold down
Shift and click on the first precinct in the range and then click
on the last precinct in the range.

¢ Zero All Precincts — zeroes all precincts

* Reset Database with Precinct Results — restores the integrity
of results files on the system. Use this option after a power
failure. In most cases the results files will be restored intact.
However, if the files are corrupt when you bring the system
back up, you will need to restore them from your backup
diskette. After the reset is complete, print the Precincts
Counted/Not Counted report and verify which precincts have
not been counted.
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The dialog box shown below will display.

Reset uCounted Precincts

3. Enter the precinct(s) you want to reset, and click OK. The dialog box
below will display. C
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Chapter 4: Display Menu

Precincts Counted/Not Counted

Use this option to verify which precincts -haVe been ,:Coun'ted and which
ones have not been counted. The upper section of the screen displays the
following: : ‘

» Listing of the precincts counted by precinct number
¢ Number of precincts counted

¢ Percentage of precincts counted

The lower section of the screen displays the following;

» Listing of the precincts not counted by precinct number
¢ Number of precincts not counted

e Percentage of precincts not counted
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precincts during viewing,
Manager main screen.

you can click Refresh to update the list of
or click Cancel to exit to the ES&S Reporting
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Precincts Counted/Not Counted -
Scrolling D

This option displays the entire list of counted or uncounted precincts by
number and name. The user defines the time interval in secondsfor the
display. The number of precincts counted (or uncounted, depending on
which you have chosen to view) displays at the top of the screen along
with the total number of precincts. When you select this option, the dialog
box below displays. I,

| = Interval

1. Enter the number of seconds to allow between automatic screen
changes (1-999).

2. Select to display counted or uncounted precincts.

3. Do one of the following:

¢ Click OK to run the display.

e Click CANCEL to return to the ES&S Reporting Manager
main screen.

If you choose to run the display, the screen will look similar to the one
shown on the next page.

y
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Contest/Candidate Results

This option allows you to display election results beginning with the first
contest on file. You must first click the Include over/under votes on
display box to turn the over/under votes on or off. The first contest on file
will display. The number and name of the contest displays at the top of the
screen. The next line displays the number of precincts reporting out of the
total number and the percentage. The candidates then are listed with the

' number of votes received and the percentage of the whole. The winning
percentage is highlighted. The total number of votes cast in this contest
displays at the bottom. : L

You can select a candidate in any contest and display that candidate's
number of votes received and percentages election-wide. Or you can select
a contest and then select a precinct and display the niimber of votes
received and percentages for the candidates in that contest within that
precinct.

1. Select Contest/Candidate Results from the Display menu. The
dialog box below displays.

2. Select the Using over/under votes on display check box to display
over/under votes, or leave it blank if you do not want over/under votes
to display.

3. Click OK to run the display, or click Cancel to return to the ES&S
Reporting Manager main screen.

If you selected OK, the Contest Display dialog box displays.
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g

2 Contest Display

On the Contest Display screen, you can utilize the buttons below.

Click Next contest to advance to the next contest on file.
Click Prev contest to return to the previous contest.
Click Cand. View to view the Candidate Display screen.

Click Prec. view to view the Precinct Display screen and
display the first candidate in the contest along with a list of 20
precincts and the number of votes that candidate received in
each precinct. :

Click Next Cands. to display the next candidate in this contest.

Click Prev Cands. to display the previous candidate in this
contest.

Click New contest to view a contest of your choice.

Click Exit to return to the ES&S Reporting Manager main
screen.
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Candidate View

This screen allows you to select a candidate and view that candidate’s
results within each precinct.

On the Candidate Display screen, you can utilize the buttons below.

® Click Next Cand. to display the next candidate in this contest.
* Click Prev. Cand. to display the previous candidate in this contest.
e Click Next Precs. to display the next group of 20 precincts.
"o Click Prev Precs. to display the previous group of 20 precincts.
* Click New Cand. No. to enter a new candidate number to view.

* Click Back to Cont. to return to the original Contest screen.




o
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Precinct View

This option allows you to view the election results by precinct within the
contest.

On the Precinct Display screen, you can utilize the buttons below.

Click Next Precinct to display results for this contest in the next
precinct.

Click Prev. Precinct to return to the previous precinct.
Click Cand. View to display the first candidate in the contest
along with a list of 20 precincts and the number of votes that

candidate received in each precinct.

Click Prec. View to display results for this contest in the first
precinct on file.

Click Next Cands. to display the next candidate in this contest.
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Click Prev Cands. to display the previous candidate in this
contest.

Click New Contest to view a contest of your choice.

Click Back toCont _Vtov return to the‘_brig'inal contest screen.
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Precinct Results

This option allows you to view the election results by precinct. The
program requires that you enter a precinct number with which to start,
Then click the Using over/under counters check box to turn the
over/under votes on or off. The precinct you specified will display with the
results of the first few contests. :

1. Select Precinct Results from the Display menu. The New Precinct
dialog box displays.

New Precinct

2. Enter the precinct number you want to display, or click Precinct for a
drop-down list of precincts from which to choose.

3. Select the Using over/under counters check box to display
over/under votes, or clear the box if you do not want over/under votes
to display. '

4. Click OK to run the display, or click Cancel to retumn to the ES&S
Reporting Manager main screen.

If you selected OK, the Precinct Results screen will display.




S
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&3 Precinct Result

On the Precinct Results screen, you can utilize the buttons below.

* Click Next Prec to display the results for the next precinct.
¢ Click Prev Prec to display the results for the previous precinct.

¢ Click New Prec to enter a precinct number for which to display the
results.

* Click Next Screen to display the next screen of results.

* Click Prev Screen to display the previous screen of results for this
precinct.

* Click Exit to return to the ES&S Reporting Manager main screen.
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Scr_dlling by Contest

This option is a good source of information for the media and the general
public. Totals for each individual contest can be display at any time while
counting ballots or reading MemoryPacks. You can run this display with
pre-set control file information so that you do not have to enter
information each time you want to display. There are also options to
change the information in the control file permanently or change it
temporarily for only one run. L

If you choose this option, the Contest Results (work drive) dialog box
~ displays. ' T ‘ o

E7 Contest Results

1. Enter the drive letter where the .DSP file resides and click OK. The
Results by Contest dialog box will display.
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. Enter the number of seconds to allow between automatic screen

changes (1-999).

. Select the Windows screen size from the drop-down menu (the
default will be selected but may be changed).

Select one of the following options: -

¢ Update control file (only) — to change and save the information
on this screen to the control file and return to the ES&S
Reporting Manager main screen. The new information replaces
the existing information in the control file.

* Run display (only) — to run the display using the information
entered on this screen without saving this information to the
control file. This allows you to run the display using the
present control file information. It also allows you to change
the control file information for this run only without
permanently changmg the control file.

¢ Update control file and run the dlsplay to change the control
file information entered on this screen, save it, and run the
display. This new information replaces the existing information
in the control file.

. Select the Display all contests check box if you want all contests to
display.

. Select the Include over/under votes check box to turn the over/under

votes on or off.

. Select the Include write-ins check box to include write-in candidates

on the display.

. Select the Display in vote order check box to display the candidates
in order of the number of votes received (highest to lowest). If you do
not select this box, the candidates will display in the order that they
appear on the ballot. ‘
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9. Select the Winners to display blinking check box if you want the
total for each winner to blink on the screen.

10. Select the Include local offices check box if you want to display
results for local offices on this display. :

11. If you didn’t select the Display all contests check box, the Cohtest .

numbers to be displayed box will be active. Click Contest to display
a list of contests from which to select. - :

12. Click OK to run the display

13. Click Cancel to retumn to the ES&S Reportmg Manager main screen,

=1 at the

When you are ﬁhishéd aisjjliaying,_‘ close theprogram by clicking

“top of the screen. -
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Chapter 5: Reports Menu

: Unity Election Reporsting Manager (TXCERT2 )

The Reports option offers you various ways of reporting the election
results. Four types of reports are available: precinct reports, election
reports, canvass reports, and the system logs. You can send one or
multiple copies of a report to the printer. The reporting system prints to a
connected printer, to the Internet, or to a file for later printing. If you select
Disk on the Selection tab, the report will be placed into a file on the hard
disk. If you select File, you can then define a custom file from which to
print. After calculations are complete, the reporting system gives you the
name of the file of the report just pnnted which w111 be found in the
\ELECDATA directory. - :

Each report has a screen with tabs for Selection, Headings, Options, and
Reporting Group selections allowing the user to define the report. This
information is required for all reports and is maintained between report
runs so that entries need to be made thereafter only when a change is
required.

The Headings and the Options tabs each have three buttons at the bottom

that will allow you to Reset, Use for This Run Only, or Apply the changes -

you have made.
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Defining a Print File

This option allows you to set up a file in which you specify the precincts -
and contests that you want to print on a report. When you select to print
from a File on the Selection tab of any report, a drop-down list of files
displays. You can then select an already defined file, create a new file, or

modify an existing one.

Print Precinct Report

Creating a New File

1. To create a new file, select File; then click New. The Change
Precinct/Contest Selection File screen will display.




‘1. Click New again. The Headings tab will display.

2. Enter the text you want to print for the Center, Left and Right
headings.

3. Select the Contests tab.
4. Click Contest and choose the contests from the drop-down list.
5. Select the Precincts tab.

6. Click Precinct, and select the precinct(s) from the drop-down
list.

7. Select the Total tab to enter the precincts for which you want
totals. In the Associated text box, enter the text you want
associated with this total (e.g., PRECINCT 106 TOTALS).

8. Click Save As.
9. Type the new file name.

10. Click OK.
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Modifying an Existing File

1. To chahge a file, select File; then click New. The Change
Precinct/Contest Selection File screen will display.

Print Precinct Report

LI

antest Selécuon File

eeceedeeeall
newingo.all
pppitt.adl
Hprecl01.a01
1 selectfl.all
Hsoozall

2. Highlight a file name and click Change. Select the tab(s) on which
you want to make changes.

3. 'When you have make all necessary changes, click Save As on the
Totals tab and save the file to the name you want.
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Precinct Reports

Precinct Summary

Selection Tab

The Precinct Summary Report uses the .RES file for input. You may print
the report for all contests and precincts or you may select the contests and
precincts for which to print. In addition, you may print from an already -
defined file of precincts or contests. A drop-down list of pre-defined files
is available for you to choose from. ‘

Available options on this report are:

o All

Used to select all contests and precincts.

e Contest/Precinct

Used to select specific contests and precincts for which to print the
report. Click on Contest for the list of contest choices. The
Contest button is not available for the Suspended List. Click on
Precinct for the list of precinct choices. The Precinct button is not
available for the Name and District Totals Canvass.

Note: If you are selecting contests to print and want to print
statistics, you must select the statistical contests you want to print.

» File

Used to print from a pre-defined file. Select the file from the drop-
down list. See also Defining a Print File.
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Headings Tab

Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Inter_net.

Canvas Centered Heading - -

Enter up to three lines to print at the center top of the reports.
When printing a report in a primary election, the party heading is
inserted by the reporting system automatically and is centered.

Canvass Left Edge Heading

Enter the text you want to print in the left heading area of the

report (e.g., type of report). R

Line no.

Enter the line number on which you want this heading to print (1,
2, or 3). If you choose to print something on line 3, the time/date
stamp and the report number and page will print on the fifth line
instead of the fourth.

Canvass Right Edge Heading ,
Enter the text you want to print in the right headihg area of the
report (e.g., the election date). '

Reset

If you have made éhanges to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here. '

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here. »
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Options Tab

Apply

If you have made changes to this screen and want to save these
changes for future report runs, click here.

Include over/under

Use this option if you want the number of over/under votes to print
on the report.

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.
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Include only counted precincts

Use this option if you want to include only the precincts that have
been counted on this report.

Print contest totals

each c0ntest;

+ Use this opti'og if you want to print a line showing the totals for

Print lup 'fonnaf R

~Use this option if you want to print the canvass in one column

format. If this option is not selected, the report will print in two
columns. . - ' S

" Percentages

Click 'Qn'thé dfdp-down menu and seletct bné of the following:

“e 'No cand % no ov/un % - no candidate péfcéﬁtages will print

and no ov/un percentages will print. -

¢ Cand % based on vdtes cast no ov/im -;printvs the candidate
- percentages based on the number of votes cast in that contest.

* Cand % based on votes cast with ov/un - prints the candidate

percentages based on the number of votes cast in that contest. -
The over/under percentages are based on the number of eligible
votes. Total votes will print above over/under votes and will
not include them. This option is available only if you have
selected the over/under reporting option.

® If Cand % based on votes elig. with ov/un - prints the
candidate percentages based on the number of eligible votes in
that contest which is the number of ballots times the vote for
number. The over/under percentages are based on the number
of eligible votes. Vote totals will print below the over/under
votes, and over/under votes will be included in the total. This
option is available only if you have selected the over/under
reporting option. :

Number of copies

Type the number of copies of this report that are required.
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Prt Cert

Click on the drop-down menu and select one of the following:
® N (none) - if you do not want to print the certification text

e S (same pg) - if you want to print the certification text on the -
~same page as the report

¢ Y (next pg) - to print the certification text on a separate page

Print multiple copies in what seq. ,
Click on the drop-down menu and select one of the following:
- N (none) if you do not want to print more than one copy

P (repeat precmct) if you want to pnnt multlple copies of each
precinct before going on to print the next precinct

R (repeat report) to print a copy of the entire report and then
another copy of the entire report, etc.
Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after runmng the report, click here o

Apply
If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Reporting Group Tab

* Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in

Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the

_totals group, as the selection applies only to this run of the report.

Precinct Summary with Group Detail

Selection Tab

This report is the same as the Precinct Summary but with the addition of
totals for each group that has been deﬁned_ in the group profile on the

Update menu.

- Available options on this report are:

All

Used to select all contests and precincts.

Contest/Precinct

Used to select specific contests and precincts for which to print the
report. Click on the Contest button for the list of contest choices.
The Contest button is not available for the Suspended List. Click
on the Precinct button for the list of precinct choices. The
Precinct button is not available for the Name and District Totals
Canvass. 2

Note: If you are selecting contests to print and want to print
statistics, you must select the statistical contests you want to print.

File

Used to print from a pre-defined file. Select the file from the drop-
down list. See also Defining a Print File.

Output Destination
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Headings Tab

Used to define where the report is to be sent: to disk, to the printer
or to the Internet.

Canvas Centered Headmg

Enter up to three lines to prmt at the center top of the reports.
When printing a report in a primary election, the party heading is

‘inserted by the reportmg system automatically and is centered.

Canvass Leﬂ Edge Headmg

Enter the text you * want to pnnt m the leﬁ headmg area of the
report (e g., type of report)

Line no.

Enter the lme number on whlch you want thxs headlng to print (1,

2,0r3).If you choose to print something on line 3, the time/date

stamp and the report number and page will print on the fifth hne
instead of the fourth.

Canvass Right Edge Heading

‘Enter the text you want to print in the right heatling area of the

report (e.g., the election date).

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.

Apply
If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Options Tab

Print Precinct Report With Group Detail

Include over/under

Use this option if you want the number of over/under votes to print
on the report.

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line. '

Include page number

Use this option if you want to number the pages on this report.

Include only counted precincts

Use this option if you want to include only the precincts that have
been counted on this report.

Print contest totals

Use this option if you want to print a line showing the totals for
each contest.
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Percentages

Click on the drop-down menu and select one of the following:

No cand % no ov/un % - no candidate percentages will print
and no ov/un percentages will print.

Cand % based on votes cast no ov/un - prints the candidate
percentages based on the number of votes cast in that contest.

Cand % based on votes cast with ov/un - prints the candidate
percentages based on the number of votes cast in that contest.
The over/under percentages are based on the number of eligible
votes. Total votes will print above over/under votes and will
not include them. This option is available only if you have
selected the over/under reporting option.

If Cand % based on votes elig. with ov/un — prints the
candidate percentages based on the number of eligible votes in
that contest which is the number of ballots times the vote for
number. The over/under percentages are based on the number
of eligible votes. Vote totals will print below the over/under
votes, and over/under votes will be included in the total. This
option is available only if you have selected the over/under
reporting option. ' E

Number of copies

Type the number of copies of this report that are réquired.

Prt Cert

Click on the drop-down menu and select one of the following:

N (none) - if you do not want to print the certification text

S (same pg) - if you want to print the certification text on the
same page as the report

Y (next pg) - to print the certification text on a separate page

Print multiple copies in what seq.

Click on the drop-down menu and select one of the following:

N (none) if you do not want to print more than one copy

P (repeat precinct) if you want to print multiple copies of each
precinct before going on to print the next precinct
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R (repeat report) to print a copy of the entire report and then
another copy of the entire report, etc

e Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before youmade the
changes, click here. T ey -

e Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.

* Apply

If you have made changes to this screen and want to save these changes
for future report runs, click here. e

Reporting ’Group Tab

* Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.
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Election Reports

Election Summary

Selection Tab

The Election Summary report prints the number of votes and percentage
for each candidate in each confest for the entire election.

Available options on this report are:

All

Used to select all contests and precincts.

Contest/Precinct

Used to select specific contests and precincts for which to print the
report. Click on the Contest button for the list of contest choices.
The Contest button is not available for the Suspended List. Click
on the Precinct button for the list of precinct choices. The
Precinct button is not available for the Name and District Totals
Canvass. -

Note: If you are selecting contests to print and want to print
statistics, you must select the statistical contests you want to print.

File : ‘
Used to print from a pre-defined file. Select the file from the drop-
down list. See also Defining a Print File. - - :
Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet.
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Headings Tab

Canvas Centered Heading

‘Enter up to three lines to "print at the center top of the reports.
When printing a report in a primary election, the party heading is

inserted by the reporting Systéﬁ' automatically and is centered.

Canvass Left Edge Héading

Enter the text you want to print in the left héading area o ffile‘ F e

report (e.g., type of report).
Line no. ' o

Enter the line number on which you want this heading to print (1,
2, or 3). If you choose to print something on line 3, the time/date

stamp and the report number and page will print on the ﬁfth ling G

instead of the fourth.

Canvass Right Edge Heading

Enter the text you want to print in the right heading area of the
report (e.g., the election date). ‘ ‘

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the

changes, click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.

Apply

If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Options Tab

1 Print Election Summary

Include over/under

Use this option if you want the number of over/under votes to print
on the report.

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.

Print contest totals

Use this option if you want to print a line showing the totals for
each contest.
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Print candidates in vote sequence

Use this option if you want the candidates to print in vote
sequence, listing candidates in order of the greatest vote tally first.

If this option is not selected, the report will print in the same order
that the candidates occur on the ballot.

Print lup format : T . -
Use this option if you want to print the canvass in one column

 format. If this option is not selected, the report will print in two
columns., ) ' -

Exclude local contests

Use this option if you want local contests included on this report. A —.
- local contest is a precinct level contest and was entered in EMS

‘with a PRC district code.

Percentages

Click on the drop-down menu and ‘_s‘ele’ct one of the following:

® No cand % no ov/un % - no candidate percentages will print
and no ov/un percentages will print.

* Cand % based on votes cast no ov/un - prints the candidate
percentages based on the number of votes cast in that contest.

® Cand % based on votes cast with ov/un - prints the candidate
percentages based on the number of votes cast in that contest.
The over/under percentages are based on the number of eligible
votes. Total votes will print above over/under votes and will
not include them. This option is available only if you have
selected the over/under reporting option.

* If Cand % based on votes elig. with ov/un — prints the
candidate percentages based on the number of eligible votes in
that contest which is the number of ballots times the vote for
number. The over/under percentages are based on the number
of eligible votes. Vote totals will print below the over/under
votes, and over/under votes will be included in the total. This

option is available only if you have selected the over/under
reporting option.

Number of copies

Type the number of copies of this report that are required.
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Precinct terminology

Enter the term you want to print for precincfs PRECINCTS i 1s

commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be

used. If you enter WARDS here, the report line would read With » _

of nn WARDS Reportmg -

Prt Cert

Click on the drop down menu and select one of the followmg
e N (none) - if you do not want to prlnt the certlﬁcatlon text C

e S (same pg) - if you want to pnnt the certlﬁcatxon text on the
same page as the report

¢ Y (next pg) to prmt the certlﬁcatlon text on a separate page
Print multiple copies in what seq.

Click on the drop-down menu and select one of the following:
N (none) if you do not want to print more than one copy

P (repeat precinct) if you want to print multiple copies of each
precinct before going on to print the next precinct

R (repeat report) to print a copy of the entire report and then
another copy of the entire report, etc

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to 1ts original state
after running the report, click here.

Apply
If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Reporting Group Tab

* Reporting Group for Report * -

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in_
Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.

Elec‘tion Summary with Group Detail

Selection Tab

The Election Summary report prints the number of votes and percentage
for each candidate in each contest for the entire election. Along with totals
for each group that has been defined in the group profile on the Update
menu, this report includes the number of precincts counted, the total
number of registered voters, the total number of ballots cast, and the
percentage of voter turnout. o '

Available options on this report are:

All

Used to select alllcontests and precincts. -

Contest/Precinct

Used to select specific contests and precincts for which to print the
report. Click on the Contest button for the list of contest choices.
The Contest button is not available for the Suspended List. Click
on the Precinct button for the list of precinct choices. The
Precinct button is not available for the Name and District Totals
Canvass. : ‘

Note: If yoil are selecting contests to print and want to print ,
statistics, you must select the statistical contests You want to print.

File

Used to print from a pre-defined file. Select the file from the drop-
down list. See also Defining a Print File.
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Headings Tab -

’ _Cén_Vas Centered Heading e

Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet.

~ Enter up to three lines to print at the center top of the reports.

When printing a report in a primary election, the party heading is

~ “inserted by the reporting system automatically and is centered.

Cai;vésé Left Edge ‘Heéding

report (e.g., type of report). - . .

'Ente'rit'hc‘ text you want to p_rint in'thj‘efle'ft heédiﬁ'g area of the

- Linenb. e e

Enter the line number on which you want this heading to print (1,
2, or 3). If you choose to print something on line 3, the time/date
~ stamp and the report number and page will print on the fifth line

instead of the fourth.

Canvass Right Edge Heading

Enter the text you want to print in the right heading area of the
report (e.g., the election date).

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here. o ' C

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here. ’

Apply |
If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Options Tab

Include over/under

Use this option if you want the number of over/under votes to print
on the report.
Include time/date stamp

Use this option if you want the timé and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.

Print contest totals

Use this option if you want to print a line showing the totals for
each contest.
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Print candidates in vote sequence

Use this option if you want the candidates to print in vote
sequence, listing candidates in order of the greatest vote tally first.
If this option is not selected, the report will print in the same order
that the candidates occur on the ballot.

Exclude local contests

Use this option if you want local contests included on this report. A
local contest is a precinct level contest and was entered in EMS
with a PRC district code.

Percentages

Click on the drop-down menu and select one of the folIoWing:

No cand % no ov/un % - no candidate pércentages will print
-and no ov/un percentages will print.

‘Cand % based on votes cast no ov/un - prints the candidate
percentages based on the number of votes cast in that contest.

Cand % based on votes cast with ov/un - prints the candidate
percentages based on the number of votes cast in that contest.
The over/under percentages are based on the number of eligible
votes. Total votes will print above over/under votes and will
not include them. This option is available only if you have
selected the over/under reporting option. '

If Cand % based on votes elig. with ov/un — prints the
candidate percentages based on the number of eligible votes in
that contest which is the number of ballots times the vote for
number. The over/under percentages are based on the number
of eligible votes. Vote totals will print below the over/under .
votes, and over/under votes will be included in the total. This
option is available only if you have selected the over/under
reporting option.

Number of copies

Type the number of copies of this report that are required.

Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With n
of nn WARDS Reporting.
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Prt Cert

Click on the drop-down menu and select one of the following:

_® N (none) - if you do not want to print the certification text

® S (same pg) - if you want to print the certification text on the
same page as the report -

* Y (next pg) - to print the certiﬁéation_ text on a separate page

Print multiple copies in what seq.

Click on the drop-down menu and select one of the following:
N (none) if you do not want to print more than one copy

P (répeat precinct) if you want to print multiple copies of each
precinct before going on to print the next precinct

R (repeat report) to print a éopy, of the entire report and then
another copy of the entire report, etc.

Reset B

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here. .

Use For This Run Qniy )

If you made changes on this screen and want to use these changes

'to run a report but want to restore the screen to its original state

after running the report, click here.

Apply
If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Reporting Group Tab

. Reporting' Group for Report

 Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a
- group for which to print a report does not physically change the
- totals group, as the selection applies only to this run of the report.

Canvass Reports

Canvass by Number Key Heading

Selection Tab

This report prints by precinct the number of votes for each candidate by
numbered key heading in each contest. The user has the option of printing
the over/under votes, the time and date, the page number and the precincts
reported line. In addition, there is the option of printing the percentages
along with the totals. The report may be preceded by a statistics page or by
statistics printed as contests.

Available options on this report are:

o Al

Used to select all contests and precincts.

e Contest/Precinct
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Headings Tab

Used to select specific contests and precincts for which to print the
report. Click on the Contest button for the list of contest choices.
The Contest button is not available for the Suspended List. Click
on the Precinct button for the list of precinct choices. The
Precinct button is not available for the Name and District Totals
Canvass.

Note: If you are selecting contests to print and want to print
statistics, you must also select the statistical contests you want to
print.

File
Used to print from a pre-defined file. Select the file from the drop-

down list. See also Defining a Print File,

Preceded with a statistics canvass

Used as a selection option f_of printing the Number Key Canvass
and Candidate Name Heading reports. A page of statistics precedes
the report.

With statistics printed as contests

~‘Used as a selection option for printing the Number Key Canvass,

Candidate Name Heading, and Number Key-Districts Only reports.
The statistics print as contests.

Without statistics

Used as a selection option for printing the Number Key Canvass,
Candidate Name Heading, and Number Key-Districts Only reports.
No statistics will print. Co

~ Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet. : : - 3

Canvas Centered Heading

Enter up to three lines to print at the center top of the reports.
When printing a report in a primary election, the party heading is
inserted by the reporting system automatically and is centered.

Canvass Left Edge Heading
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Enter the text you want to print in the left heading area of the . -
report (e.g., type of report).

Line no.

Enter the hne number on whxch you want thls heading to print (1,
2, or 3). If you. choose to print something on line 3, the time/date
stamp and the report number and page will prmt on the fifth line
instead of the fourth ~

Canvass Rxght Edge Headmg : o
Enter the text you want to prmt in the nght headxng area of the

~report (e g., the electlon date)

Reset

If you have made changes to the selectlons on thls screen and want

to restore the screen to the way lt was before you made the
changes, chck here. .

Use For ThlS Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.

Apply

If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Options Tab

Print Election Canvass - Number ep Headin

Include over/under

Use this option if you want the number of over/under votes to print
on the report.

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the

third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.

Print Totals Only (no detail)

Use this option if you want to print only the totals without precinct
detail. For example, you can print the total for each ward without
including the totals for each precinct within that ward.
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Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers touse
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With n -
of nn WARDS Reporting.

Prt Cert-

Click on the drop-down menu, and select one of the followmg
e N (none) - if you do not want to print the certxficatlon text

e S (same pg) - if you want to prmt the certlﬁcatlon text on the
same page as the report

e Y (next pg) - to print the certification text on a separate page

Print multiple conts on same pg -

Click on the drop down menu and select one of the followmg

¢ N (none) — Use this option if you want to prmt each contest on
a separate page.

e Y (same legend) Use this option if you want to print more
than one contest under one legend per page. The precincts must
all be eligible.-

o P (same pg if fit) - Use this option if you want to use the restof =

a page to print the next contest if it will fit on the page.

¢ B (both) - Use this option if you want to print more than one
contest under one legend per page and also use the rest of the
page to print the next contest if it will fit on the page.

Reset

If you have’madevchanges to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here. ’
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e Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here ‘ ‘

e Apply o -

If you have made changes to this screen and want to save these
changes for future report runs, click here. -

Reporting Group vTab}

‘¢’ Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.

Canvass by Number Key Headin‘g - Statistics Only

This report prints the Ballots Cast total and percentage, the Registered
Voters total and percentage, and the turnout percentage for each precinct.
(In some instances, it will print these statistics by party also.)

Auvailable options on this report are:
Selection Tab

e Al

Used to select all contests and precincts. ..

o Contest/Precinct

Used to select specific contests and precincts for which to print the
report. Click on the Contest button for the list of contest choices.
The Contest button is not available for the Suspended List. Click
on the Precinct button for the list of precinct choices. The

Precinct button is not available for the Name and District Totals
Canvass.
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Headings Tab

Note: If you are selecting contests to print and want to print
statistics, you must select the statistical contests you want to print.

File

Used to print from a pre-defined file. Select the file from the drop-
down list. See also Defining a Print File. -

Output Destmatlon

Used to define where the report is to be sent to dlSk to the printer
or to the Internet. -

Canvas Centered Headmg

Enter up to three lines to pnnt at the center top of the reports.
When printing a report in a primary election, the party heading is
inserted by the reporting system automatlcally and is centered.

, Canvass Leﬁ Edge Headmg

" ‘Enter the text you want to pnnt in the leﬁ headmg area of the

report (e.g., type of report)..

Line no.

Enter the line number on which you want this heading to print (1,
2, or 3). If you choose to print something on line 3, the time/date
stamp and the report number and page will prmt on the fifth line

instead of the fourth.

Canvass Right Edge Headmg

Enter the text you want to print in the right headmg area of the
report (e.g., the election date).

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.
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{53 Print Election Canvass - Number Key (Stats. Only)

Apply

If you have made changes to this screen and want to save these .
changes for future report runs, click here.

.Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.

Print Totals Only (no detail)

Use this option if you want to print only the totals without precinct
detail. For example, you can print the total for each ward without
including the totals for each precinct within that ward.
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Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With n
of nn WARDS Reporting.

Reset

If you have made changes to the selections on this screen and want ,
to restore the screen to the way it was before you made the e
changes, click here. R

Use For This Run Only

If you made changes on this screen and want to use these chémges
to run a report but want to restore the screen to its original state
after running the report, click here.

Apply

‘If you have made changes to this screen and want to save these

changes for future report runs, click here.

Reporting Group Tab

Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a -
group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.
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Canvass by Number Key Heading - Districts Only

A control file with the .DST extension must be pre-defined in order to
print this report. The .DST file will usually be defined for you and entered
automatically in the District control file box on the Options tab. This
report will print legislative district mfoxmatlon only with number key
headings.

Available options on this report are:
Selection Tab

e Al

Used to select all contests and pr‘ec‘incts.

o Contest/Precinct

Used to select specific contests and precincts for which to prmt the
report. Click on the Contest button for.the list of contest choices.
The Contest button is not.available for the Suspended List. Click
on the Precinct button for the list of precinct choices. The
Precinct button is not available for the Name and District Totals
Canvass.

Note: If you are selecting contests to print and want to print
statistics, you must select the statistical contests you want to print.

e File
Used to prmt from a pre-deﬁned ﬁle Select the file from the drop-
down list. See also Defining a Print File.

¢ With statistics printed as contests

Used as a selection option for printing the Number Key Canvass,
Candidate Name Heading, and Number Key-Districts Only reports.
The statistics print as contests.

o Without statistics

Used as a selection option for printing the Number Key Canvass, .
Candidate Name Heading, and Number Key-Districts Only reports.
No statistics will print.
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Headings Tab

Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet.

~ Canvas Centered Heading

Enter up to three lines to print at the center top of the reports,
When printing a report in a primary election, the party heading is
1nserted by the reportmg system automatlcally and is centered.

Canvass Left Edge Headmg 7 e ,
Enter the text you want to print in the left headmg area of the
report (e.g., type of report) -

Lineno. - = |

.p,

* Enter the hne number on whlch you want thls headlng to print (1,

2, or 3). If you ‘choose to print something on line 3, the time/date

~ stamp and the report number and page will print on the fifth line

instead of the fourth.

Canvass Right Edge Heading

Enter the text you want to print in the right heading area of the

- report (e.g., the election date).

Reset

If you made changes to the selections on this screen and want to
restore the screen to the way it was before you made the changes
click here.

Use For This Run Only

If you made changes on the screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.

Apply
If you made changes on this screen and want to save these changes
for future report runs, click here.
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Options Tab

&3 Print Election Canvass - Number Key [Dist. Only)

Include over/under

Use this option if you want the number of over/under votes to print
on the report.

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.
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District control file name ,

Enter the name of the district control file you are using including
the .DST extension. Up to eight (8) characters may be used.
Precinct termmology _

Enter the term you want to print for precmcts PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be_

used. If you enter WARDS here, the report line would read With'n

of nn WARDS Reporting.

Prt Cert

Click on the drop-down menu and select one of the followiﬁg:

N (none) - if you do not want to print the certification text

S (same pg) - if you want to print the certlﬁcatlon text on the same

page as the report

Y (next pg) - to print the certification text on a separate page

Print Multiple Conts on Same Pg
Click the drop-down menu, and select one of the following:

N (none) ~ Use this option if you want to prmt each contest on a
separate page.

Y (same legend) - Use this option if you want to print more than
one contest under one Iegend per page. The precincts must all be
eligible.

P (same pg if fit) - Use thxs optlon if you want to use the rest of a
page to print the next contest if it will fit on the page.

- B (both) - Use this option if you want to print more than one

contest under one legend per page and also use the rest of the page
to print the next contest if it will fit on the page.
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Canvass by Candidate Name Heading

This report prints by precinct the number of precincts that have reported
out of the total number and the number of votes and percentages for each
candidate in each contest. The candidates are printed by name headings.

Available options on this report are:
Selection Tab |

e Al

Used to select all contests and precincts.

e Contest/Precinct

Used to select specific contests and precincts for which to print the
report. Click on the Contest button for the list of contest choices. -
The Contest button is not available for the Suspended List. Click
on the Precinct button for the list of precinct choices. The
Precinct button is not available for the Name and District Totals
Canvass.

Note: If you are selecting contests to print and want to print
statistics, you must select the statistical contests you want to print.

e File .
Used to print from a pre-defined file. Select the file from the drop-
down list. See also Defining a Print File.

o Preceded with a statistics canvass

Used as a selection option for printing the Number Key Canvass
and Candidate Name Heading reports. A page of statistics precedes
the report. :

e With statistics printed as contests

Used as a selection option for printing the Number Key Canvass,
Candidate Name Heading, and Number Key-Districts Only reports. The
statistics print as contests.
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Without statistics

Used as a selection option for p'rinting the Number Key Canvass,
Candidate Name Heading, and Number Key-Districts Only reports.
No statistics will print.

Output Destination

Used to define where the report 1s to be sent to dlSk to the printer

= __or to the Intemet

Headings Tab

Canvas Centered Headmg KN

| Enter up to three lmes to prmt at the center top of the reports.

When printing a report in a primary election, the party heading is

- -mserted by the reportmg system automatlcally and 1s centered.

"Canvass Leﬁ Edge Headlng

Enter the text you want to prmt in the left headmg area of the

‘report (e g, type of report)

Lme no

: - Enter the line number on whlch you want thxs heading to print (1,
-2, or 3).If you choose to print something on line 3, the time/date

stamp and the report number and page will pnnt on the fifth line

mstead of the fourth

Canvass Right Edge Headmg

Enter the text you want to prmt in the nght headmg area of the
report (e.g., the election date).

Reset

If you made changes to the selections on this screen and want to
restore the screen to the way it was before you made the changes,
click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.




86

* Apply

If you have made changes to this screen and want to save these
changes

Options Tab

iint Election Cnvas - Candidate ame Headi

¢ Include over/under
Use this option if you want the number of over/under votes to print
on the report.

* Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

¢ Include page number

Use this option if you want to number the pages on this report.
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Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.

Print Totals Only (no detail)
Use this option if you want to print only the totals without precinct
detail. For example, you can print the total for each ward without
including the totals for each precinct within that ward.
Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With n
of nn WARDS Reporting.

Prt Cert

Click on the drop-down menu and select one of the following:
N (none) - if you do not want to print the certification text

S (same pg) - if you want to print the certification text on the same
page as the report '

Y (next pg) - to print the certification text on a separate page

Print Multiple Conts on Same Pg

Select the drop-down menu and select one of the following:

N (none) - Use this option if you want to print each contestona
separate page.

Y (same legend) - Use this option if you want to print more than -
one contest under one legend per page. The precincts must all be
eligible.

P (same pg if fit) - Use this option if you want to use the rest of a
page to print the next contest if it will fit on the page.

B (both) - Use this option if you want to print more than one
contest under one legend per page and also use the rest of the page
to print the next contest if it will fit on the page.
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o Reset

If you made changes to the selections on this screen and want to
restore the screen to the way it was before you made the changes,
click here.

¢ Use For This Run Only

If you made changes on this screen and want to use these changes toruna -
report but want to restore the screen to its original state after running the
report, click here. ~

e Apply

It you made changes on thls screen and want to save these changes
for future report runs, click here.

Reporting Group Tab

e Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.
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Canv_ass by Names and District Totals

Selection Tab

A control file with the .DST extension must be pre-defined in order to -
print this report. The .DST file will usually be defined for you and entered
automatically in the District control file box on the Optlons tab. This
report will print with name headings.

Available options on this report are:

e Al

Used to select all contests and precmcts

e Contest/Precmct

Used to select specific contests and precincts for which to print the
report. Click on the Contest button for the list of contest choices.
The Contest button is not available for the Suspended List. Click

- on the Precinct button for the list of precinct choices. The
Precinct button is not available for the Name and District Totals
Canvass.

Note: If you are selecting contests to print and want to print
statistics, you must select the statistical contests you want to print.

e File
Used to print from a pre-deﬁned file. Select the file from the drop-
down list. See also Deﬁmng a Print File. ‘

e Preceded with a statistics canvass

Used as a selection option for printing the Number Key Canvass
- and Candidate Name Heading reports. A page of statistics precedes
the report.”

- e With statistics printed as contests

Used as a selection option for prmtmg the Number Key Canvass,
Candidate Name Heading, and Number Key-Districts Only reports.
The statistics prmt as contests.
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Headings Tab

Without statistics

Used as a selection option for printing the Number Key Canvass,
Candidate Name Heading, and Number Key-Districts Only reports.
No statistics will print. : e

Output Destination TR e i ‘ -

Used to define where the report is to be sem:'to disk, to the printer
or to the Internet. o .

Canvas Centered Heading

Enter up to three lines to print at the center top of the reports.
When printing a report in a primary election, the party heading is
inserted by the reporting system and is centered automatically.

Canvass Left Edge Heaydir'xg _ E : )

Enter the text you want to print in the .lveft_heading area of the
report (e.g., type of report). IR

Line no.

Enter the line number on which you want this heading to print (1,
2, or 3). If you choose to print something on line 3, the time/date
stamp and the report number and page will print on the fifth line
instead of the fourth.

Canvass Right Edge Heading ’

Enter the text you want to print in the right heading area of the
report (e.g., the election date).

Reset |

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.

Use For This Run Only _

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.
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Optidns Tab

Apply

If you have made changes to this screen and want to save these
changes for future report runs, click here.

Include over/under

Use this option if you want the number of over/under votes to print
on the report.

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.




e Summarize Absentee Precincts

Use this option if you want to combine all absentee totals from
separate absentee precincts into a single, combined absentee entry.
Otherwise, the detail will print separately for each individual -
absentee precinct.

Note: The Registered Voters Total and the Ballots Cast Total must be
coded in EMS in order to get these totals to print in the statistics area on
each page.

. Uee Sequential Page Numberiﬁg

Use this option to number the pages sequentlally If this option is
not selected, the pages will print in nnn.nun.nn order. The first nnn
refers to the sequential number of the first regular contest on this
page; the second nnn refers to the sequential number of the last
regular contest on this page; and the last nn is the Page number
within each set. For example, the first regular contest in your
election might be contest # 8; however, it would be considered as
regular contest # 1 for this numbermg system. (The statistical
contests are not considered in this case.) So the first number would
be 001. If this is the only contest printed on this page, the second
number would also be 001. However, if both the first and second
regular contests print on this page, the second set of numbers
would be 002. The last number is the page number within this set
(01, 02, or 03). :

* District control file name

Enter the name of the district control file you are using including
the .DST extension. Up to eight (8) characters may be used.

® Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With »
of nn WARDS Reporting.

e - Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.
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[

Use For This Run Only

If you made changes on this screen and want to use these changes
torun a report but want to restore the screen to its original state
after running the report chck here

Apply

If you have made changes to this screen and want to savethese
changes for future report runs, click here.

Reporting Group Tab

Reporting Group for Report ‘
Any report except the Precincts Counted/Not Counted may be

 printed for a particular reporting group that was defined in

Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the
totals group, as the selection apphes only to this run of the report.
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Jurisdictional Canvass

Headings Tab

The Jurisdictional Canvass prints a list of all contests associated with a
specific district or all districts. The Election Management System (EMS)
software is used to set up or define codes for each jurisdiction and each -
district within the jurisdiction. , ‘ -

Auvailable options on this report are:

All

Used to select all contests and precincts.

Contest/Precinct

‘Used to select specific contests and precincts for which to print the report.
- Click on the Contest button for the list of contest choices. The Contest

 button is not available for the Suspended List. Click Precinet for the list of
 precinct choices. The Precinct button is not available for the Name and
District Totals Canvass.

Note: If you are selecting contests to print and want to print statistics, you
must select the statistical contests you want to print.

Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet.

Canvas Centered Heading

Enter up to three lines to print at the center top of the reports.
When printing a report in a primary election, the party heading is
inserted by the reporting system automatically and is centered.

Canvass Left Edge Heading

Enter the text you want to print in the left heading area of the
report (e.g., type of report).
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Line no.

Enter the line number on which you want this headmg to print (1,
2, or3). If you choose to print something on line 3, the time/date
stamp and the repoxt number and page w111 pnnt on the fifth line
instead of the fourth S : :

- Canvass nght Edge Headmg o o

Enter the text you want to pnnt in the nght headmg area of the
report (e. g the electlon date) .

' Reset =

If you have made changes to the seleetlons on thlS screen and want
to restore the screen to the way it was before you made the
, changes click here .

. Use For ThlS Run On]y

CIf you ‘made changes on thls screen and want to use these changes
~toruna report but want to restore the screen to its original state
after running the report, click here.

Apply B o
~ If you have made changes to this screen and want to save these
~ changes for future report runs, click here.’
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Options Tab

Inchude over/under

Use this option if you want the number of over/under votes to print
on the report.
Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report.
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Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With n
of nn WARDS Reportmg

Prt Cert

Click on the drop-down menu and select one of the following:
N (none) - if you do not want to print the certification text

S (same pg) - if you want to print the certification text on the same ~
page as the report '

Y (next pg) - to print the certification text on a separate page i ;s

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, chck here.

Use For This Run Only

If you made changes on this screen and want to use these 6hanges
to run a report but want to restore the screen to its original state
after running the report, click here.

Apply

If you have made changes to this screen and want to save these
changes for future report runs, click here.

Reporting Group Tab

Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.
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Local Office Canvass

Selection Tab

Headings Tab

The Local Office Cahvass prints the number of votes and percentages for
each candidate in each local contest by precinct or by party.

Available options on this report are: | _

¢ Output Destination

Used to define where ;he report is to b'_elsen‘t: to disk, to the printer
- or to the Internet.- I '

® Canvas Centered Heading

Enter up to three lines to pﬁﬁt at the centér top of the reports. When
printing a report in a primary election, the party heading is inserted by the

reporting system automatically and is centered.

* Canvass Left Edge Heading .
. Enter the text you want to print in the left heading area of the
report (e.g., type of report). : '
¢ Line no.

Enter the line number on which you want this heading to print (1,
2, or 3). If you choose to print something on line 3, the time/date
stamp and the report number and page will print on the fifth line
instead of the fourth.

* Canvass Right Edge Heading
Enter the text you want to print in the right heading area of the
report (e.g., the election date).

o Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.
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Options Tab

® Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.

e Apply ‘

If you have made changes to this screen and want to save these
changes for future report runs, click here.

Local Dffice Canvass

Include over/under

Use this option if you want the number of over/under votes to print
on the report.
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Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the

third line of the right/left heading area; then the time/date will print |

on the fifth line. -

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report. '

Separate reports by party

Use this option to print the report by party in precinct sequence, If

this option is not selected, the report will print by precinct in party
sequence. _

“Precinct terminology =

_ Enter the term you want to prmt for precmcts PRECINCTS is

commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, me re‘p“ortﬂvline would read With »

. of nn WARDS Reporting, . "

Prt Cert -

Click on the dropfdown menuandselect i;he_ joi'f"thcv following:

N (none) - if yoﬁ do _nbt,wé__nt t(_)",bﬁnt'_t"lflé;cc‘érti‘ﬁcation text

S (same pg) - if you want to vpﬁnt ~the‘certiﬁi:‘atipn text on the same
page as thereport Sk s

Y (next pg) - to print the certification tekt on a separate page

L@

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here. ‘ ‘
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~* Use For This Run Only , ‘ Ci
~ If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
- after running the report, click here. - C

© Aply . | _

If you have made changes to this screen and want to save these
changes for future report runs, click here. ‘

Reporting Group Tab

* Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a

~ group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.
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Precincts Counted/No't Counted Canvass

Selection Tab

Headings Tab

The Precincts Counted/Not Counted Report prints the numbers and names
of the precincts and indicates the number of precmcts reported out of the
total number.

Available options oﬁ this report are:

¢ Print counted/not counted - All

Used to print all precincts, counted and uncounted.
.. Print counted - All |

Used to print all counted precincts.

e Print not counted - All

Used to print all uncounted precincts.

¢ Print counted - Selected

Used to print only the counted precincts selected by the user.

¢ Print not counted - Selected

Used to print only the uncounted precincts selected by the user.

e Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet.

¢ Canvas Centered Heading

Enter up to three lines to print at the center top of the reports.
When printing a report in a primary election, the party heading is
inserted by the reporting system automatically and is centered.

¢ Canvass Left Edge Heading

Enter the text you want to print in the Ieﬁ heading area of the
report (e.g., type of report).
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Line no.

Enter the line number on which you want this heading to print (1,
2, or 3). If you choose to print something on line 3, the time/date
~ stamp and the report number and page w1ll pnnt on the fifth line
1nstead of the fourth. ‘ L

_ Canvass nght Edge Headmg

Enter the text you want to pnnt in the rlght headmg area of the
report (e.g.; the election date). - - .

" Reset

If you have made changes to the selectrons on thls screen and want
to restore the screen to the. ‘way 1t was before you made the

i changes click here.

Use For This Run Only

i you ‘made changes on thlS screen and want to use these changes
.toruna report but want to restore the screen to 1ts ‘original state
~ aﬁer runmng the report chck here ' =

Apply
If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Options Tab

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the
third line of the right/left heading area; then the time/date will print
on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Include precincts reported

Use this option if you want to include the precincts counted
statistics on this report. ‘

Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With »
of nn WARDS Reporting.
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® Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.

® Use For This Run Only

If you have made changes on this screen and want to'use these - -

changes to run a report but want to restore the screen to its original
state after running the report, click here.

e Apply

If you have made changes to this screen and want to save these
changes for future report runs, click here.

Log Reports

System Log

Selection Tab

This report prints all actions that were performed on the system by date
and time. ’

Available options on this report are:

¢ Print the entire log

Used to print the entire log. Prints in chronological order.

e Print counted in chronological seq.

Used to print log information for only the precincts that have been
counted. Prints in chronological order.

e Print counted in precinct seq.
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Headings Tab

Used to print log information for only the precincts that have been
counted. Prints in precinct order by precinct number.
Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet.

Canvas Centered Hea&ing

Enter up to three lines to print at the center top of the reports.

‘When printing a report in a primary election, the party heading is °

inserted by the reporting system automatically and is centered.

Canvass Left Edge Heading

Enter the text you want to print in the left heading area of the_ B
report (e.g., type of report). ' ’ -

~Line no. .

Enter the line number on:'Wh"ivc..h' you want this heading to i)ﬁnt a,

2, or 3). If you choose to print something on line 3, the time/date
stamp and the report number and page will print on the fifth line
instead of the fourth.

Canvass Right Edge Heading

Enter the text you want to print in the right heading area of the

report (e.g., the election date).

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here. =

Apply . ,
If you have made changes to this screen and want to save these
changes for future report runs, click here.
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Options Tab

Include time/date stamp

Use this option if you want the time and date the report was printed
or requested to be included on the report. This will print in the left
heading on the fourth line unless you choose to print text on the

third line of the right/left heading area; then the time/date will print

on the fifth line.

Include page number

Use this option if you want to number the pages on this report.

Reset

If you have made changes to the selections on this screen and want -

to restore the screen to the way it was before you made the
changes, click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.
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* Apply
If you have made changes to this screen and want to save these

changes for future rép'o‘i"_t runs, click here; ~ "

Reporting Group Tab

* Reporting Group for Report = . .
Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physicaily change the
totals group, as the selection applies only to this run of the report.

ReSUI'ts _qur‘ect__ions'L(._)'g_' -

This reportA prinfs by precixlc:'t all manual changes that have been made. It
includes the names of the candidates, the date and time, the old results
(previous number of votes) and the new results (current number of votes).

Available options on this report are:

Selection Tab

¢ Output Destination

Used to define where the report is to be sent: to disk, to the printer
or to the Internet. :

Headings Tab

¢ Canvas Centered Heading
Enter up to three lines to print at the center top of the reports. When

printing a report in a primary election, the party heading is inserted by the
reporting system automatically and is centered.

¢ Canvass Left Edge Heading
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Enter the text you want to print in the left heading area of the
report (e.g., type of report).

~.Line no. , - ; S SR

~Enter the line number d_n which you ‘want this heading to print (1,

2, or 3). If you choose to print something on line 3, the time/date
stamp and the report number and page will print on the fifth line
instead of the fourth. -~~~

* Canvass Right Edge-lr-'lé_adingi", RN :
 Enter the text you want to print in the right heading area of the
_report (e.g., the 'ele;c_:v_t_iog._davtke).‘ S

Reset R R T I RN St
If you have made changes to the sele‘ét_ibh's onthls screen and want
- torestore the screen to the way it was before you made the

- changes, click here. : ST LR SRR P

| Use For This Run Only g R aR
If you made changes on this screen and want to use these changes

to run a report but want to restore the screen to its original state
after running the report, click here.

~ Apply

If you have made changes to this screen anc'li want to save these
changes for future report runs, click here. ‘
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Options Tab

2 Print Results Comrection Report

® Include time/date stamp

Use this option if you want the time and date the report was printed or
requested to be included on the report. This will print in the left heading on
the fourth line unless you choose to print text on the third line of the
right/left heading area; then the time/date will print on the fifth line.
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Include page number

Use this option if you want to number the pages on this report.
Include precincts reported -

Use this option if you want to include the precincts counted
statistics on this report. R -
Precinct terminology

Enter the term you want to print for precincts. PRECINCTS is
commonly used. However, if your jurisdiction prefers to use
WARDS or POLLS, enter that term. Up to ten characters may be
used. If you enter WARDS here, the report line would read With n
of nn WARDS Reporting. '

Reset

If you have made changes to the selections on this screen and want
to restore the screen to the way it was before you made the
changes, click here.

Use For This Run Only

If you made changes on this screen and want to use these changes
to run a report but want to restore the screen to its original state
after running the report, click here.

Apply

If you have made changes to this screen and want to save these
changes for future report runs, click here.

Reporting Group Tab

Reporting Group for Report

Any report except the Precincts Counted/Not Counted may be
printed for a particular reporting group that was defined in
Add/Change Groups on the Miscellaneous menu. Selecting a
group for which to print a report does not physically change the
totals group, as the selection applies only to this run of the report.
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Real Time Log

This report prints the log in real time in chronological order. The log will
print up to the current time and then monitor the log filé and print each ,
additional log entry that occurs. One PC must be dedicated entirely to this
function. | - s ‘




